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Congratulations! You are about to embark on a new journey with Thomson Reuters. 
We are excited to get the preemployment screening process started with you and 
have it run as smoothly as possible. Your active participation is important for the 
success of completing the background check. You'll be asked to provide 
documentation to HireRight and/or additional contact information. 

Please contact your Talent Acquisition Coordinator should you have any additional questions 

on the process. 

It's important to be in contact with our Talent Acquisition Coordination team 
throughout the background screening process as they will be able to provide 
additional guidance and direction on critical components such as submitting 
documentation and contact information for HireRight. 

Common Questions: 

How do I submit additional documentation such as a W-2 or 1099 to HireRight? 

Please send your documentation to documentation@hireright.com. 

How many past employers should I list? 

Please list all paid positions over the last 7 years. You do not need to list unpaid positions. 

Who should I indicate as my employer if I am currently or have been a contractor 
in the past? 

List the name of the organization that has you on payroll/sent you your paystubs or W2. Hire 
Right will contact them for verification. 

Can I leave out my education? 

No, please include your most recent completed education. If you are currently in school and 
have not graduated, please do NOT list that education. 

How long will the background check process take? 

The length of time for turnaround can vary and depends on the responsiveness of your 

previous employers, educational institutions, and county court offices. On average it takes 

about 10 business days. Please be sure to submit your information into Hire Right as soon as 

possible. 
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