,Platforma Ariba bedzie wyswietlana w jezyku ustawionym
w przegladarce. Wszystkie zrzuty ekranu w tym szkoleniu bedg
przedstawione w jez. angielskim

i powinny postuzy¢ za wskazowki dotyczgce uktadu i rozmieszczenia pal
i przyciskow dziatan”



TECHNOLOGIA

DZIALANIA

ARIBA: KONTO LIGHT

Prezentacja z instruktorem dla dostawcow

Wrzesien 2017 r.

_:__hﬁ. THOMSON REUTERS'



Program szkolenia

Thomson Reuters korzysta z platformy Ariba

W skrdcie — wdrozenie opcji Light i Konto Light
Kolejne kroki

— Rejestracjai dostep

— Wystanie faktury wystawionej na podstawie zlecenia zakupu na

Konto Light

Wyswietlanie statusu faktury

Zatgcznik
— Rodzaje kont Ariba
— Najwazniejsze korzysci i nowe funkcje
— Wiele kont uzytkownika

Zasoby z zakresu pomocy dla dostawcow oraz
uzyskiwanie pomocy

£ THOMSON REUTERS®

.



Thomson Reuters korzysta
z platformy Ariba



Thomson Reuters korzysta z platformy
Ariba

Thomson Reuters korzysta z platformy Ariba w ramach wspotpracy

Z naszymi dostawcami

Thomson Reuters korzysta z platformy Ariba, zewnetrznego
elektronicznego narzedzia do przetwarzania transakcji:

1. W celu wystawiania i zarzgdzania zamowieniami zakupu (ZZ2),

fakturami oraz w celu wdrazania dostawcow.
Uwaga: Dostawcy zawierajgcy transakcje z Thomson Reuters majg

obowigzek postepowac zgodnie z naszymi procesami dotyczgcymi
platformy Ariba.

2. Akceptujemy zarowno bezptatne wdrozenie opcji Light, jak i ptatne
catkowite wdrozenie opcji Ariba.

3. Dostawcy wybierajgcy catkowite wdrozenie bedg musieli poniesc
wszelkie towarzyszace koszty zwigzane z wdrozeniem platformy

Ariba THOMSON REUTERS®



Ariba Konto LIGHT - data wdrozenia

",

Ariba Konto LIGHT - 30 wrzesnia 2017 .

1. Umozliwienie elektronicznego fakturowania w 20

kolejnych krajach
2. Przejscie z wdrozenia opcji Light do Konta Light (istniejgcy




W skrocie...
Wdrozenie opcji Light i Konta
Light



WDROZONA OPCJA LIGHT

vi.

vii.

viii.

NIE wigza sie z natozeniem obcigzen/optat
zwigzanych z platforma Ariba

Przetwarzanie i fakturowanie dostepne
wytgcznie za posrednictwem powiadomienia
dotyczacego zamdwienia zakupu w wiadomosci

e-mail

Do wysytania faktur potrzebne jest uzycie hasta
jednorazowego

Brak rejestracji transakcji zamowien zakupu
Zagubiono wiadomos$¢ e-mail z zamdéwieniem
zakupu? Konieczne jest wystanie prosby o kopie
NIE MOZNA wystawiac not kredytowych

Brak widoku historii zaméwien zakupu oraz
akceptacji faktur lub ptatnosci

BRAK widoku portalu dostawcy

Wdrozenie opcji Light a Konto Light

KONTO LIGHT

Vi.

vii.

viii.

NIE wigzg sie z natozeniem obcigzen/optat
zwigzanych z platforma Ariba

Przetwarzanie i fakturowanie dostepne
wytgcznie za posrednictwem powiadomienia
dotyczgcego zamowienia zakupu w wiadomosci
e-mail

Do wysyfania faktur NIE JEST JUZ potrzebne
uzycie hasta jednorazowego

REJESTRACJA zamdbwien zakupu
i fakturowania

Zagubiono wiadomos$¢ e-mail z zaméwieniem
zakupu? MOZNA PRZEStAC SOBIE KOPIE
Z PORTALU

MOZNA wystawia¢ noty kredytowe

Widok historii zamoéwien zakupu oraz akceptacji
faktur lub ptatnosci w portalu Konta Light Ariba

Dostep do portalu dla wielu uzytkownikdéw

THOMSON REUTERS®



Wdrozenie opcji Light a Konto Light

WDROZONA OPCJA LIGHT

Powiadomienie o zamowieniu zakupu
w wiadomosci e-mail

From: "Thomson Reuters - TEST" [mailto:ordersender-pr ariba.com]

Sent: Wednesday, January 18, 2017 9:35 AM

To: Thompson, Mark 1 (TR Technology & Ops)

‘Subject: Action Required: Thomson Reuters - TEST sent a new Purchase Order 7000012759 to UAT MT THIRTEEN LTD-LE x-TEST

SAP Ariba

Dear UAT MT THIRTEEN LTD-LE x-TEST,

Your customer Thomson Reuters - TEST sent you a purchase order through Ariba Network.
You can start processing this purchase order now by clicking the buttons in this email without
creating an Account.

If you have an existing Ariba account, click here to process this purchase order on the Ariba
Network.

Sincerely,
The Ariba Network Team
http://www.ariba.com

Message from Buyer
Thomsen Reuters now uses the Ariba Network to send Purchase Orders to suppliers and, where elnvoicing
is required, have suppliers submit their Purchase Order related invaices.

Please retain this Purchase Order eMail.

To submit your invoice(s):-

a) If there is a [Create Invoice] button shown on the Purchase Order below, click on it to create and
submit your elnvoice.

b) If there is NO [Create Invoice] button displayed, please send your invoice to the [Bill To:] address
shown on the Purchase Order.

Please be aware, if you use the [Click here] link above, to consalidate to an existing Ariba Network
account, or, if you register with Ariba as a new supplier - you will be subject to Ariba fees and charges.

To avaid these charges follow the steps outlined above to submit your invoices.

KONTO LIGHT

Powiadomienie o zamowieniu zakupu

w wiadomosci e-mail

| Message | 27000046748 htm (20 K]

THOMSON REUTERS

Thomson Reuters - TEST

A Thomson Reuters company
., NY 10036

United States

This purchase order was delivered by Ariba Network. For more information about Ariba and Ariba Network, visit
hitp:/fwww.ariba.com.

From: To: Purchase Order
UAT MT THIRTEEN LTD-LE x-

REUTERS LIMITED UK (3408) TEST

scanning.emea@thomsonreuters.com TOWER BRIDGE HOUSE 7000012759

ATTN ACCOUNTS PAYABLE LONDON Amount: £52.00 GBP

PO BOX 55744 Version: 1

LONDON ELW 1BA

TOWER HAMLETS United Kingdom

E14 10D Phone: +44 (0207) 5070001

United Kingdam Fax

Phone: +44 (0207) 5426435 Email: mt@tr.com

Payment Terms
NET 50

Comments

Comment Type: Terms and Conditions
Body:http://tmsnrt.rs/29R8CGD

From: "Thomson Reuters - TEST" [maifto: ordersender-prod@ansmip.ariba.com]
Sent: Tuesday, August 01, 2017 10:24 AM

To: Thompson, Mark J (TR Technology & Ops)

Subject: Thomson Reuters - TEST sent a new Purchase Order 7000046748

Thomson Reuters - TEST sent a new order

Your customer sends their orders through Ariba Network. You'll get a FREE Ariba Network, light account to process this
order. If you have an account, you can use it and log in now.

THOMSON REUTERS

(==l

This purchase order was delivered by Ariba Network. For more information about Ariba and Ariba Network, visit htto://www.3riba.com.

From: To: Purchase Order
DTCC EUROPE LTD-UAT-TEST

REUTERS LIMITED UK (3408) BROADGATE WEST ONE SNOWDEN ST (New)
scanning.emea@thomsonreuters.com L7 7000046743
ATTN ACCOUNTS PAYABLE LONDON Amount: £200.00 GBP
PO BOX 55744 L0 Version: 1
LONDON EC2A 200

TOWER HAMLETS United Kingdom

THOMSON REUTERS"®



Kolejne kroki
Rejestracja i dostep



Konto Light

Kliknij przycisk Przetworz zamowienie > Siec Ariba

Thomson Reuters - TEST sent a new order

Y our customer sends their orders through Ariba Network. You'll get a FREE Ariba Metwork, light account to process this order. If you have an account, you can use it and log in now.

THOMSON REUTERS

Process order

A rl ba N et\.NOI’k Help Center

Join your customer on Ariba Networkl

Already have an account? Log in

e (= &

Strengthen relationships Connect faster Reach more customers worldwide
Collaborate with your customer on the Exchange documents electronically Sign up with Ariba Discovery and
same secure network. and streamline communications. increase sales leads.

Ariba Network light account is Free
Learn more

Data Policy Security Disclosure Terms of Use




Konto Light

Jezeli dostawca POSIADA juz konto w portalu Ariba:

* dokonat niezaleznej rejestracji;

* lub otrzymat wczesniej od Thomson Reuters zaproszenie do
rejestracji dla dostawcow SIM.

Kliknij przycisk Zaloguj sie > Strona logowania dla
dostawcow SAP Ariba /)\

\ Orders & INVOICES roverea by ariva Network

Join your customer on Ariba Network!

Supplier Login

Already have an accountl? Log in

sntraining@uat.com

Having trouble logging in?

New to Ariba?
Register Now or Learmn More




Konto Light

Jezeli dostawca NIE POSIADA konta w portalu Ariba:

Kliknij przycisk
Zarejestruj sie > Zarejestruj

Ariba Network

Join your customer on Ariba Network!

Already have an account? Log in

Help Center >

Register

Company information

Company Name:* BOBS BOOKS LTD-TEST

Country* | United Kingdom [GBR]

Address* 123 LOWER ROAD OFF MAIN STREET
Line 2
Line 3
Line 4
City*  MARLOW
State

Postal Code* | ML53 5TT

User account information

* Indicates & required fizid

* Indicates & required fisld @ 55 :t:‘:,':.nn;?sre

Ariba Privacy Statement

Ariba Network
light account is
Free

Already have an
account? Login

A Syngnen
Collaborate with
your customer on
the same secure
network.

fl" Connect faster

Exchange
documents
electronically and
streamline
communications.

worldwide



Konto Light

Na stronie rejestracji nalezy wykonac nastepujgce czynnosci:
1. sprawdzic¢ Informacje o przedsiebiorstwie;

zachowania prywatnosci;
klikng€ przycisk Zarejestruj

Register

Company information 1

Ariba Network
light account is
Free

* Indicates & required field
Company Name:* | BOBS BOOKS LTD-TEST
Already have an

Country* | United Kingdom [GBR] v account? Login

Address* | 123 LOWER ROAD OFF MAIN STREET
t% Strengthen
relationships

Line 2
Collaborate with
Line 3 'your customer on
the same secure
Line 4

network.
City* | MARLOW

(fﬂ Connect faster

Exchange
documents

State

Postal Code*  ML53 5TT
electronically and
streamline

User account information communications.

Reach more

* indicates & required fleld @i- ST
Ariba Privacy Statement worldwide

wprowadzi¢ Informacje dotyczgce konta uzytkownika;
zaakceptowac Warunki oraz Oswiadczenie dotyczgce

User account information 2
* indvcates a required fiekd
. Asiba Privacy Statement
Mame:*  sumathi nathan
Email*  sumathi nathan@thomsonreuters.com

Usemame: *

Password: *

Language:

Email orders ta:*

Use my email as my username
dtcc@uat.com

English v

sumathi.nathan@thomsonreuters. com

Ariba will make your company profile, which includes the basic company information, available for new business opportunities to other
companies. If you want to hide your company profile, you can do so anytime by editing the profile visibility settings on the Company
Profile page after you have finished your registration.

By clicking the Register button, you expressly acknowledge and give consent to Ariba for your data entered into this system to be
transferred outside the European Union, Russian Federation or other jurisdiction where you are located to Ariba and the computer
systems on which the Anba services are hosted (located in varnious data centers globally), in accordance with the Ariba Privacy
Statement, the Terms of Use, and applicable law.

You have the right to access and modify your personal data from within the application, by contacting the Ariba administrator within
your organization or Ariba, Inc. This consent shall be in effect from the moment it has been granted and may be revoked by prior
written notice to Ariba. If you are a Russian citizen residing within the Russian Federation, You also expressly confirm that any of your
personal data entered or modified in the system has previously been captured by your gegg i
residing within the Russian federation.

on in a separate data repository

/| [ have read and agree to the Terms of Use and the Ariba Privacy Statement

Register

Company information

Ariba Network
light account is
Free

* indicstes & required field

Company Name* BOBS BOOKS LTD-TEST

Country* | United Kingdom [GBR]

Already have an
account? Login




Konto Light

Po zakonczeniu rejestracji dostawca zostanie potgczony
z Portalem Konta Light Ariba

Ariba Network

Purchase Order by Amount

35

Company Settings v B sumathi nathan v <{ Help Center &
CSV Documents v Create v

C ~q) How do | create documents against
Trends Refresh purchase orders from my customer?

= How to configure your user account

Last 12 months information and company setfings

v

Register and send an order
confirmation (4:10)

~o| How do | invoice a purchase order ii |

Purchase Order by Volume " lose the email notification?

Purchase Order by Amount & Add a new user (3:12)

Outstanding Invoices »3 When do | need to contact the
account administrator for my
company?

~o| How do | correct errors for the Bank

30
Sep 2016 Oct 2016 MNow 2016 Dec 2016

Orders, Invoices and Payments

1 1 1

New Purchase Orders to Confirm Orders to Ship
Orders

7000046526 Thomson Reuters - TEST

Feb 2017 Mar 2017 Apr 2017 May 2017 Jun 2017 Jul 2017 Aug 2017 “ Account field when creating an
invoice?
Thomson Reuters - TEST
I3 Invoices (3:10)
-

All Customers Last 14 days Now we're mobile. 53 What browser versions are certified

" for SAP Ariba cloud solufions?
Check it out.
0 0
Orders that Need Pinned Documents
Attention

v

Send a PO-based invoice (4:35)

= DUNS numbers: Here's what you
need to know

Amount Date }

View more [

EIJ Documentation 0 Support

300.00 INR 9 Aug 2017




Konto Light

Wazne!
Konto LIGHT Ariba NIE jest tym samym, co PELNE Konto Ariba!

*ARIBA: KONTO LIGHT
i Konto jest DARMOWE
ii.  Ograniczona funkcjonalnos¢ portalu dla dostawcy
(wyswietlanie/zatwierdzanie zamowien zakupu, wysytanie faktur
i otrzymywanie ptatnosci za faktury/szczegoétowych informacji
dotyczgcych naleznosci)
*PEENE Konto Ariba (szczegotowe informacje mozna znalez¢ w Zatgczniku)
I Konto, ktérego zatozenie jest ptatne i ktore wymaga ulepszenia
wigzgcego sie z dodatkowym kosztem!
ii.  Petna funkcjonalnosc¢ portalu dla dostawcy, obejmujgca m.in.
wsparcie dotyczace katalogow lub zarzgdzania wiekszymi iloSciami
dokumentow przez Internet, itp.




Wystanie faktury wystawionej
na podstawie zlecenia zakupu
na Konto Light



Konto Light — Wysytanie faktur

Krok 1: Otwdrz wiadomos$¢ e-mail z zamowieniem zakupu w wers;ji Light

(ordersender-prod@ansmtp.ariba.com) , w ramach ktérej chcesz przestac fakture do
zaptaty.

Krok 2: Kliknij przycisk Przetworz zamowienie znajdujgcy sie w tresci wiadomosci.

Sent: Wed §/9/20:

From: “Thomson Reuters - TEST™ [ordersender-prod @ansmtp.ariba. com]
To: # Nathan, Sumathi (TR Technology & Ops)

fc

Subject: Thomson Reuters - TEST sent a new Purchase Order 7000046826

| Message | 2]7000046825.htm (20 KB

Thomson Reuters - TEST sent a new order

Your customer sends their orders through Ariba Network. You'll get a FREE Ariba Network, light account to process this order. If you have an account, you can use it and log in now.

THOMSON REUTERS

Process order

This purchase order was delivered by Ariba Network. For more information about Ariba and Ariba Network, visit http://www.ariba.com.

From: To: Purchase Order
SUMATHI NATHAN TRAINING COD. LTD-TEST

REUTERS LIMITED UK (3408) INSIGHT DIRECT UK LTD (New)

scanning.emea@thomsonreuters.com SHEFFIELD 7000046826

ATTN ACCOUNTS PAYABLE Amount: 300.00 INR

PO BOX 55744 59 28U Wersion: 1

LONDON United Kingdem

TOWER HAMLETS Phone:

E14 10D Fax:

United Kingdom Email: SUMATHL.NATHAN@THOMSONREUTERS.COM

Phone: +44 (0207) 5426435

FPayment Terms
KRET CY


mailto:ordersender-prod@ansmtp.ariba.com

Konto Light — Wysytanie faktur

Etap 3:System wyswietli strone logowania dla dostawcy z Nazwg
przedsiebiorstwa dostawcy.

Wopisz nazwe uzytkownika oraz hasto.

(Nazwa uzytkownika i hasto utworzone przez dostawce podczas rejestracji
Konta Light na platformie Ariba)

SAP Al’i ba 4 Ol"derS & |ﬂVOiC€S Powered by Ariba Network

Supplier Login

Your company SUMATHI NATHAN TRAINING CO. LTD-
TEST is already registered.

If you don't have a user account, request one now

Login

Having trouble logging in?

£% THOMSON REUTERS’



Konto Light — Wysytanie faktur

Krok 4: System potgczy sie ze szczegétowymi informacjami dotyczgcymi zamowienia
zakupu bezposrednio w Portalu Konta Light Ariba
Krok 5: Kliknij przycisk Utworz fakture iwybierz Standardowa faktura

Ariba Network

Purchase Order: 7000046826 “

¢ Create Order Confirmation  ||m] Create Ship Notice | RS CECEIN-0 2 Print Download PDF | Download C5V | Resend
Standard Invoice

Order Detail Order History

Line-ltem Credit Memo

THOMSON REUTERS

To: Purchase Order
REUTERS LIMITED UK (3408) SUMATHI NATHAN TRAINING CO. LTD-TEST (New)
scanning.emea@thomsenreuters.com INSIGHT DIRECT UK LTD 7000046826
ATTN ACCOUNTS PAYABLE SHEFFIELD Amo!.ml: 300.00 INR
PO BOX 55744 Version: 1
LONDON S92BU
TOWER HAMLETS United Kingdom
E14 1DD Phone:

Fax:

United Kingdom
Phone: +44 (0207) 5426435

Payment Terms '/
NET 50

Comments
Comment Type: Terms and Conditions
Body:http:/itmsnrt.rs/29R8CGN

Other Information
CompanyCode: 3408
Purchasing Unit Name: Reuters Ltd

Email: nancy.drew@uat.com

Routing Status: Sent




Konto Light — Wysytanie faktur

Etap 6: Wypetnij czesci dotyczagce NAGEOWKA, PODATKU | POZYCJI NA
FAKTURZE. Pola oznaczone gwiazdka (*) s obowigzkowe.
Krok 7: Kliknij przycisk Aktualizuj, a nastepnie Dalej.

A ri ba N etVVO rk €{ Help Center

Create Invoice Update | | Save | ‘ Exit | Next

¥ Invoice Header * Indicafes required field Add to Header +

Summary
Purchase Order: 7000046826 Subtotal: 100.00 INR View/Edit Addresses
. Total Tax: 0.00 INR
Invoice #:+ | | Total Amount without 100.00 INR
Tax:
Invoice Date:* | 31 Aug 2017 Amount Due: 100.00 INR

Supplier Tax ID

8 SUMATHI NATHAN TRAINING CO. LTD-
Remit To

TEST
SHEFFIELD
United Kingdom
Bill To REUTERS LIMITED UK (3408) ] 1 Line ltems, 1Included, O Previously Fully Invoiced
Line Items
LONDON
TOWER HAMLETS
United Kingdom
Insert Line ltem Options
Tax @ Tax Category: A% Shipping Documents Special Handling Discount Add to Included Lines
@ Header level tax @ Line level tax 1
No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
1 @ MATERIAL ~ JCO0O777 WHITE Box Files 10 EA 10.00INR  100.00 INR
Line ltem Actions ‘ ‘ Delete ‘
‘ Update ‘ ‘ Save ‘ ‘ Exit ‘ Next




Konto Light — Wysytanie faktur

Krok 8: Kliknij przycisk Wyslij, aby wystac fakture.

Ariba Network

Create Invoice Pravious Sava Exit

Confirm and submit this document. i will be electronically signed according to the compliance map and your customer's involce rules. This transaction qualifies as Domestic Trade. The document's
&Iigh'll“l'lﬂ oAy is: Uimited Hm“. The document’'s destination country s United “l‘l\ﬁﬂﬂf‘ﬂ.

I you want your invelces 1o be stored in the Ariba long term documant archiving, you can subscribe to an archiving service, Note that you will also be able to archive old Involces gnce you subscribs 1o
the archiving service.

Standard Involce

mvoice # - 201T081200000MNE Subtotal - 150.00 INR

medice Date - Satwrday 12 Aug 2017 528 PM GMT +05:30 Totad Tax 3000 INR £0.36

Original Purchase Order . TO00045826 GBP
Todad Armount without Tax - 150.00 INR

Amaownt Due . 180.00 INR
(1 Indian Rupes = 0.012 British Pound)

REMIT TO: BILL TO: SUPPLIER:
SUMATHI HATHAN REUTERS LIMITED UK (3-408) SUMATHI NATHAMN
TRAINING CO. LTD-TEST TRAINING CO. LTD-TEST
Postal Address (defaul)
Posial Address: scanning emea@ithomsonreuters com Pastal Address
INSIGHT DMRECT UK LTD ATTH ACCOUNTS PAYABLE INSIGHT DIRECT UK LTD
SHEFFIELD PO BOX 55744 SHEFFIELD
LOMDON

THOMSON REUTERS"®



Konto Light — Wysytanie faktur

Krok 9: Kliknij przycisk Gotowe, aby potgczyc sie z Portalem Konta Light Ariba.

Ariba Network

Purchase Order: 7000046826 BE

v . 4 nfirmation « || & t - e Inv e w Print Download PDF Downiload CSV Resend

Order Detail Ovrder History

THOMSON REUTERS

Purchase Order

From: To:

REUTERS LIMITED UK (3408) SUMATHI NATHAN TRAINING CO. LTD.TEST (Partially Invoiced)

scanning emea@thomsonreuters com INSIGHT DIRECT UKLTD 7000046826

ATTN ACCOUNTS PAYABLE SHEFFIELD Amount: 300 00 INR
Version 1

PO BOX 55744

LONDON S9 L’BU’
TOWER HAMLETS L:'“'-'.‘l? Kingdom
E14 100 Phone

Fax

United Kingdom
¥ Emall nancy drer

Phone: +44 (0207) 5426435 Buat.com

Payment Terms ¢ Routic
NET 50 Related Do

AI”I ba N etVVO rk m light account Company Settings » B MNancy Drew w

CSV Documents v Create v

Trends.

Orders, Inveoices and Payments All Customers Last 14 days Now we're mobile.

Check it out.
0 0 0 0 1
Mew Purchase Orders to Confirm Orders to Ship Orders that Meed Invoices Pending
Orders Attention Payment

PR —
- App Store

r Number Cc = Status “Amount t \mount Invoiced Action

Tasks

Update Profile Information




Rodzaje kont Ariba — roznice

OPCJA LIGHT

DOSTAWCA Z WDROZONA

DOSTAWCA Z KONTEM
LIGHT

Wymagana rejestracja Nie Tak, przy uzyciu
powiadomienia o zamodwieniu
zakupu w wiadomosci e-mail

Tak Tak

Powiadomienie ordersender- ordersender-

0 zamowieniu zakupu

w wiadomosci e-mail oraz
adres, z ktdrego zostanie
wystane

prod@ansmtp.ariba.com

prod@ansmtp.ariba.com

Aby utworzy¢ i wystac
fakture

Kliknij przycisk L,UTWORZ
FAKTURE" znajdujacy sie
w tresci wiadomosci e-mail

Kliknij przycisk ., PRZETWORZ
ZAMOWIENIE” znajdujacy sie
w tresci wiadomosci e-mail

Wysytanie faktury

Wymaga uzycia hasta
jednorazowego

Kliknij przycisk Wyslij, aby
wystac fakture z Portalu
sieciowego Ariba

THOMSON REUTERS"®


mailto:ordersender-prod@ansmtp.ariba.com
mailto:ordersender-prod@ansmtp.ariba.com

Wyswietlanie statusu faktury



Konto Light — Wyswietlanie statusu

faktury

1. Zalogujsie w Portalu
Konta Light Ariba.

2. Przejdz do czesci
Zamowienia, faktury
i ptatnosci.

3. Wybierz klienta, ktérego
status faktury chcesz

LI 4

wyswietlic.

SAP Ariba /\)

Supplier Login

dicc@uat.com

Having trouble logging in?

Ariba?
Now Oor Leam

Purchase Order by Amount

£600

£480

Orders & Invoices covercan v A

Last 12 months

riba Network

» Thomson Reuters - TEST

All Customers

Orders, Invoices and Payments

1 1 1 0 1

New Purchase Orders to Confirm Orders to Ship Orders that Need Invoices Pending More
Orders Adtention Approval -
Order Number Customer Status Amount Date Amount Invoiced
7000046749 3 Thomson Reuters - TEST New £18750GBP 1 Aug 2017 £0.00 GBP

5350
/

5240 /.’4

/

/
£120 /

f’/
S0

Sep 2016 Oct 2016 Nov 2016 Dec 2016 Jan 2017 Feb 2017 Mar 2017 Apr 2017 May 2017 Jun 2017 Jul 2017 Aug 2017

Last 14 days

Action

Select




Konto Light — Wyswietlanie statusu

faktury

4. Zweryfikuj numer
zamowienia zakupu

i kliknij na tgcze Wiece]j

informacji (trzy kropki)

5. System wyswietli
poszczegolne czesci
szczegotowych
danych faktury

SAP Ariba /A\

Orders, Invoices and Payments Al Customers -~ Last 14 days
1 1 0 1
NewPurchase  Ordersto Confrm  Ordersto Ship  Orders that Nead Invoices Pending Mo
Orders Attention Approval )
Order Number Customer Status Amount  Date | Amount Invoiced Action
7000046749 5 Thomson Reuters - TEST New £16750GBP 1 Aug 2017 £000 GBP Select
I 0 Thomsan Reuters - TEST
2 0
Orders. Invoices and paymems New Early Payment Invoices Pending Invoices Rejected Invoices Pending
' Offers Payment Approval
1 1 1 0 1
NewPurchase ~ Ordersto Confirm  Ordersto Ship  Orders that Need Invoices Pending
Orders Attention Approval 0 0 1 b)
Payments that Need Payments Received Pinned Documents Orders to Invoice
Attention
Order Number Customer Status Amount  Date {
7000046749 7 Thomson Reuters - TEST New £18750GBP 1 Aug20
0
Orders with Service
Lines

B Manage Default Tiles

THOMSON REUTERS"®



Zatgcznik



Najwazniejsze korzysci

DARMOWE, tATWE | PROSTE - proces rejestracji

EATWE w zarzadzaniu i umozliwia dostep do zamoéwien zakupu dostawcow oraz
elektronicznych faktur w sposéb w 100% t ATWIEJSZY | SZYBSZY , bez
ZADNYCH KOSZTOW!

EATWE przesytanie dokumentow takich jak potwierdzenia zaméwienia i faktury
lub noty kredytowe

LEPSZA WIDOCZNOSC statusu dokumentéw (faktury
i potwierdzenia/pokwitowania zamdwien zakupu)

Otrzymywanie POWIADOMIEN W CZASIE RZECZYWISTYM dotyczacych
dokumentow dostawcy (zamowienia zakupu, wysytanie faktur, potwierdzenia
zamowien oraz optacenia faktur elektronicznych)

i THOMSON REUTERS’




Nowe funkcje

MOZLIWOSC OBSEUGI WIELU UZYTKOWNIKOW - tworzenie wielu kont
uzytkownikéw z uprawnieniami z zakresu roznych rél w obrebie spoétki dostawcy

MONITOROWANIE NAJWAZNIEJSZYCH DZIAEAN - zaméwienia zakupu
i dane dotyczgce faktury lub przypinanie waznych dokumentéw na pdzniej

APLIKACJA MOBILNA DLA DOSTAWCOW SAP ARIBA - darmowe pobieranie
i dostep do Konta Light bez zadnych kosztow!

ARCHIWUM SPEENIAJACE WYMOGI PRAWNE - powiadomienia

w wiadomosciach e-mail oraz pobieranie online zapewniajg mozliwosc¢ lokalnej
archiwizacji zamowien zakupu i faktur

i % THOMSON REUTERS'




Rodzaje kont Ariba

FUNKCIJE

Access

KONTO LIGHT

Through email notifications

PEENE KONTO

Online dashboard

Company Profile v v’
Purchase Order, Order confirmation (full & partial), |+~ v
Ship Notice, Service Entry Sheet, (Non-PO) Invoice,

Credit Memo|

Electronic Catalogs X v

Invoice status

Email notifications

Outbox with easy access from any browser

Legal Archive

Email notification and online download

* Long-term invoice archiving for global compliance (Regional
restrictions apply)
+ Capability to mass download invoices for local archiving

Ariba Support

Online Help Center

* Support via phone, chat, ar email

* Direct access to enablement experts for onboarding assistance
+ Technical support for configuration and integration assistance

* Online educational training courses

Integration X v

Reporting X v

Multiple customer relationships v’ v

Multi users v v

Mobile App v v

Ariba Discovery v~ Fees may apply to respond to leads. | Fees may apply to respond to leads.

Click here for more information. Click here for more information.

Fees FREE Fees may apply, See complete details.

2017 SAP SE or an SAP amiiate company. Al ights resened. | PUSLIC

: THOMSON REUTERS®



Aktualizacja

Home Page — Upgrade to Realize the Full Value of Ariba Network

Purchaze orders

7 1

Drders (o ireoie Ovdlers (o confien

Ordgrmemime  Ver Luslomir Shi lo suorwen Amrt iz

PO14S 1 UEtim Mow Yok Bolos... $510833 UED B Nov Z0%

POABGTS 1 UStet  New Yok Soes 530033 U803 hov 209

PO135E 1 Ut Maw York Salgs... §0TSR31USD 3 Oet ZMA

POGTO0 UEint Mew Yook Sales... $1.380.00 USD 0 Sep 2096

PO US e Mow ¥ork Salae.. §110006 USD 2 Sep 2096

FO474 1 uEtn Nesw Yk Silos $1B883USD 0 Aug 2090

POIBR0N USTimE  Mow Yok Saloe.. $1100.71USD 1 Aug 209

@ 2017 SAP SE or an SAP afliiate company. Al ights reserved, | PUBLIC

nml 37 thwys v

Ordr status Ssitioment Amount mvoke  Actions
Inveica $100.00 USD  Rasend
Invoce  $1200.08 USD  Resen
Imvoice 00 USD Reserd
Invgice S1I0.08 USD  Resend
Inusice  SOSMIIUSD Fgpond
Inwgice S1Mn43USD  Resend

Inveice BET000USD  Assned

Tasks
il mema

@ Ensbleman| ks

Uptate profies informion SRS

Upgrade to realize th

FULFILLMENT

4

B Orders and imvoices

+

= Catalogs

W Intagration

£l Logal Archive

{4 Raparting

¥ Suppon

A, Fees

SELLING

¥ riba Discovery

s Sourcing.Contract
Managamant

e full value of Ariba Network

LIGHT ACCOUNT

Respond (o emailed orders wsing
feafures that your cuslomer
requests bke order
confirmations,ship nofices and
nvocas

Check invoice siatus and create
non-PO invoices, if supported by
WOour customer

Help Center

Free

FULL-USE ASCOUNT

Skip the amails. Get and manags
orders and invoices all on Ariba
Nedwork.

Use G5V uploads io manage
larga documents.

-

<

Puhlish catalogs that dedail your
products and senices

“

Inteqrate with your backend
E.ISS{I'EFHS throwgh CXML, EDH or

<

Accass bo long-tsrm invoice
archiving (regional restrictions
apply)

Gat repors o track fransactions
¥ and sales activities

-

.+ Help Cantar, phone, chat, and
web form

Based on usage

By the way, you can use these with any account.

+ Join eur business matchmaking service 1o get high quality sales leads.

Fees may apply

- Aliract potential customers with your profile and get invited to auctions

and othar events.

Learn more about all the Toatures of Ariba Metwork.

Ulepszanie do Petnego konta (konto ze wszystkimi funkcjami) w Sieci Ariba moze sie
dla dostawcow!

wigzac z

Wiecej informacji na temat optat subskrypcyjnych zaleznych od rejonu mozna znalez¢ na
lub pod adresem



http://www.ariba.com/suppliers/ariba-network-fulfillment/pricing

Wiele kont uzytkownika

Test Mode

Ariba Network

QOrders, Invoices and Payments

0

MNew Purchase
Orders

0

Orders to Confirm

0
Orders to Ship

0
Orders that Need
Attention

Ariba Network

Account Settings

Customer Relationships Users Notifications. Application Subscriptions

Manage Users

Manage users for your Ariba account. If you enter an email alias, specify the alias owner's name and phone number.

1

Orders to Invoice

All Customers

Usermame T Email Address First Name Last Name Ariba

sum777@uat.com

Discovery Contact

Role Assigned

CSV Do

Last 14 days

Save Close

Customer Assigned

sum nathan@gmail.com sum777 nathan No All Responsibilities All =
sum785@uat.com sumathi_nath h _com hi nathan No Order Management (.} Thomson Reuters - TEST 5
Ls Edit | ‘ Delete ‘ | Add to Contact List | | Remove from Contact List | | Make Administrator ‘ | | Create User

jest osobg, ktora:

Company Settings »

‘! Nancy Drew v

SUMATHI NATHAN TRAI...
ANID: AN01056985934-T

Company Profile

Account Settings

Customer Relationships

Users

Motifications
Application Subscriptions

View All

MNetwork Settings

Electronic Order Routing
Electronic Invoice Routing
Accelerated Payments
Remittances

Metwork Notifications

Wiew All

Konta Light przy uzyciu powiadomienia o zamowieniu zakupu

w wiadomosci e-mail

tworzy
kontaktuje sie



https://thehub.thomsonreuters.com/docs/DOC-2048506
https://thehub.thomsonreuters.com/docs/DOC-2048506
http://www.ariba.com/

Zasoby



Zasoby z zakresu pomocy dla dostawcow — strona
dla nabywc

Ariba — Konto Light (zewnetrzna witryna internetowa)

Witryna internetowa:

Zewnetrzna witryna internetowa
globalnego pozyskiwania dostawcow

Aktualizacje Ariba

. Funkcje Konta Light Ariba
» Optaty za petne konto Ariba (tylko
dla dostawcow z petnym kontem)

Zasoby do samodzielnego

wykorzystania

. Przyktad zamowienia zakupu
dostawcy posiadajgceqo Konto Light
Ariba

. Jak zarejestrowa¢ Konto Light Ariba

. Jak przestac fakture Konta Light

. Sesja szczytu dla dostawcdow Ariba

OUR POLICY TOWARDS THE USE OF COOKIE &

Al Thamsan Rewiers websi=s use cookles 1o Improve your onling expariznca. They " Ohay to Continue
werE placad on your compuiar when you launched this wabele, You can ehange your

cogkle setinge Mrough yaur brawsar. @ Cookie Policy

DESCOVER THOMBOM REUTERE ~

THOMSON REUTERS

Home » Global Scurcing and Procurement 31 Thamison Rauters 3 Thomeon Rewters uses Arba ¥ Waneact wih our suppllers

Thomson Reuters uses Ariba to transact with
our suppliers

Thomson Reuters uses Ariba, a third-party electronic transaction processing fool, fo issue and manage
Purchase Orders (POs), invoices. and supplier on-boarding. Suppliers fransaciing with Thomson Reuters are
required to comply with our Ariba processes. Ve accept both the no-fee Light Enablement and the fee-based
Full Enablement Ariba opfions. Suppliers eleciing to use the Full Enablement altemnative will be required fo
absorb any associated Ariba charges.

If you are transacting with us in one of the following countries, you are required to send invoices fo Thomson
Reuters electrenically using either the Light or Fully Enabled Ariba options:

(nagranie)

Rejestracja Konta Light Ariba

i przesytanie faktur (nagranie)

Wsparcie

Dostawcy z Petnym kontem
Dostawcy z Kontem Light

Australia MNonway

Canada Mew Zealand
Denmark Paland
Germany Singapore
Heng Kong Switzerland
Ireland United Kingdom
Metherlands United States

During Q3 2017, we will enable the following couniries for elecironic invoicing and suppliers will be required
to send their invoices using either the Light or Fully Enabled Ariba opfions. Specific timing will be provided

200M
Ausiria Lithuania
Eelgium Luxembourg
Bulgaria Mauritius

‘El DIRECTORY OF SITES LOGM CONTACT BUPPORT

Products & Services About Us Carears

Share -

Ariba Links

Features of Arlba Light account
Available Q3 2017

Arlba Full enablement fees
For fully enabled suppliers only

Links and downloads

Example of an Ariba enabled supplier Pun:hase>
Order [PDF]

How to upload a Light Enabled invoice [PDF] 3

How to register, once invited to become a
Thomson Reuters supplier [PDF]

Cynnort



https://www.thomsonreuters.com/en/resources/global-sourcing-procurement/thomson-reuters-uses-ariba-to-transact-with-our-suppliers.html
https://www.thomsonreuters.com/en/resources/global-sourcing-procurement/thomson-reuters-uses-ariba-to-transact-with-our-suppliers.html
https://support.ariba.com/ariba-network-light-account
https://www.ariba.com/ariba-network/ariba-network-for-suppliers/subscriptions-and-pricing

/asoby z zakresu pomocy dla dostawcow

— Portal

Ariba Network

W CzeSCi

Orders, Invoices and Payments

0 0 0

Orders to Invoice Orders that Need Invoices R
Aftention

Invoice # Customer

Test Invoice Thomson Reuters - TEST

Skorzystaj z pola

CSWY Documents

, aby szukac pomocy
portalu

Create «

.l ¢

Trends Refresh

Now we're mobile.

Check it out.

F e &
| ¢ App Store

Tasks

Update Profile Information

<{ Help Center

Create Invoice *

2

It How do | create documents against

purchase orders from my customer?

How to configure your user account
information and company settings

Register and send an order
confirmation (4:10)

2 How do | invoice a purchase order if

lose the email notification?

Remittance address, payment
method, and bank field descriptions

Add a new user (3:12)

I When do | need to contact the

account administrator for my

THOMSON REUTERS®




Uzyskiwanie pomocy

Adres kontaktowy Dziatu Pomocy Technicznej
Thomson
Reuters:https://thehub.thomsonreuters.com/docs/DOC-
2048506

Zespot ds. wdrazania dostawcow:
aribaenablement@thomsonreuters.com

{7 THOMSON REUTERS’


https://thehub.thomsonreuters.com/docs/DOC-2048506
https://thehub.thomsonreuters.com/docs/DOC-2048506
mailto:aribaenablement@thomsonreuters.com

PRZYPOMNIENIE!!!

NIE NALEZY REJESTROWAC SIE TERAZ!

Dostawcy muszg sie zarejestrowac po otrzymaniu
nastepnego powiadomienia o zamowieniu zakupu

w wiadomosci e-mail PO DACIE WDROZENIA! (30
wrzesnia 2017 r.)

i THOMSON REUTERS’



..... wtasnie w taki sposob wspoétpracujemy z naszymi
dostawcami w Thomson Reuters!
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