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1. Overview

11. Overview

ONESOURCE BEPS Action Manager is a software application designed to automate and simplify
compliance with OECD BEPS Action 13 Reporting Guidelines. The application enables you to:

e Track your reporting requirements globally

e Prepare Country by Country Reports and local files in the electronic formats required by each
jurisdiction

e Lodge Country by Country Reports, local files and master files to the tax authority.

Although the master file may be prepared using BEPS Action Manager by completing a series of
questionnaires, most clients find it easier and simpler to prepare the master file externally. The
master file may be lodged using BEPS Action Manager.

1.2. Workflow in ONESOURCE BEPS Action Manager

The diagram below illustrates the typical workflow in populating ONESOURCE BEPS Action Manager
with data and preparing and lodging the Local File and/or the Country by Country Report.
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2. Login

This section explains how to log in to the ONESOURCE platform, from where you may access BEPS
Action Manager, as well as any other ONESOURCE applications licensed by your organisation.

e Inabrowser, navigate to the URL www.onesourcetax.com. Enter your account credentials and
select Sign In to log in to ONESOURCE.

SIGN IN

After 3 incorrect attempts to log in, your account will be locked out of the ONESOURCE
platform and may be unlocked only by your organisation’s designated ONESOURCE Client
Administrator or by contacting Thomson Reuters’ Support Helpdesk. Therefore, after 2
incorrect attempts, we recommend selecting the help hyperlink to reset your password and
avoid being locked out.

e Once logged in to the ONESOURCE platform, the My Applications screen will display. This
screen displays all ONESOURCE applications that are licensed and available on your database.
Select the BEPS Action Manager tile to launch the application.

<+ Thomson
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My Applications

ooo
ooo
S35 MY APPLICATIONS

z

e -
Tl LATEST NEWS

)" RESOURCES Enﬁw Unit
Administration CHECKPOINT Browser Classic Mapping

Tax Provision
Global Access Administration

University -
Training &
Certifications

e You will be redirected to the BEPS Action Manager Home screen. This screen shows a list of
all the Projects created on your instance of ONESOURCE BEPS Action Manager.

This screen will be blank at the first login as well as any consecutive logins before any
Projects are created in BEPS Action Manager.

Create Poject  © Delte B

[m} Actions. Access Name v Fiscal Year - Last Modified - Modified By

0o oC /s Unlocked Suhina Test 12/31/2024 aday ago Shirley
0o & C 7 Unlocked testing GC 12/31/2024 7 days ago Suhina
0o ocCc s Unlocked BEPS CBCR + AU Local fiing 12/31/2023 amonth ago
(SR - B e Unlocked AU CBCR - 2024 1213112024 5 months ago Georgina Cusick

) Unlocked est 12/31/2024 & months ago Georgina Cusick

D C s 0 ai

i€ < > ] 1 Go 0 -

Page 10f 1 Tto50f5

e Navigate through the features of the application using the dark grey menu ribbon, called the
Product Menu, across the top of the screen. This includes menus such as Entity Data, where
entity data is entered and maintained, CbC Tables, where the Country by Country report is
prepared, and the More menu, which provides access to the local file.

All the menus except Home and BEPS Monitor are only available once you create and
open a project. If a project is not currently open, the menus will remain greyed out and

<+"* Thomson
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3. Project creation

A project in BEPS Action Manager is a period-wise repository of data. For every annual CbC report

and/or local file, a new project must be created.

e Select the Create Project button to create a new project.

ONESOURCE

&l Create Project

[} Actions Access Name
o C s Unlocked Suhina Tasl
- N F Liolnrkar

e Enter the Project Details. Select Done.

ONESOURCE

Project Details

Project Name: *

Training Project

Fiscal Year End *
12/31/2023

Parent Organization
Report Logo (Jpg, gif or png only)

Drag a File Here or

BROWSE FOR FILE )

m e

¢ You will be redirected to the Entity Data screen.

DOCUMENTS

CENERAL N AND ADDRESS

© Add Entity * Import Entities = Export Entities

EntityCode = Mame

Ownership

Entity Type

ntity Type

© 2024 Thomson Reuters
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At any time, the project that is currently open will display in the top right corner of the
product menu bar.

Entity Data CbC Tables CbC Compliance ransactions More « ABC Compa...

Entities = Export Entities o~

‘> Thomson
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4. Entity data

Entity data is the foundational data that drives all the functionality in BEPS Action Manager. The
data fields in the Entity Data menu capture required legal entity level data elements which BEPS
Action Manager processes to build your CbC Report, Master File, and Local Files.

There are two ways to add entities to the BEPS Action Manager: via import (see section 4.1) or
manually adding entities one by one (see section 4.2).

4.1. Import entity data using template

This section explains how to import entity data into BEPS Action Manager via an Excel import file, or
template.

e Inthe Entity Data screen, select Import Entities.

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data ChC Tables CbC Compliance Transactions

™
© AddEntity  © Manage Columns |  Import Entities | = Export Entities o

EntityCode  »  Name v ShortName v  Country v Ownership Enity Type Year End Legal Entity Type v Corp.Rate > Local Currenc; Y

¢ The Import Entities dialog box will display. On the Import Details tab, select the Entity Data
Template (.xlsx) file hyperlink to download the Entity Data Template. This is an Excel file that
is designed with the required importing format.

Import Entities

Import Details 2 Review & Confirm Import

Entity Data (Excel, XML, TXT, CSV)

Drag a File Here or

BROWSE FOR FILE »

Note: Download and populate the BEPS Action Manag: r import

Import Settings

[ Delete existing entities not in source file

(0 Delete existing custom columns not in source file

NEXT > CANCEL

‘> Thomson
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e Complete the required details in the Entity Data Template. You may refer to the “Help” sheet
within the template for specific instructions on how to complete it.

Important guidelines on completing the Entity Data Template.

e This is a data entry template, designed specifically to be read by the ONESOURCE BEPS
Action Manager application. All data must appear in the cells as expected by ONESOURCE
BEPS Action Manager to be read by the application.

o Where applicable, selections must be made from the drop-down menus available. Do not
overwrite drop-down menu fields or copy data over them. Only where a drop-down
menu is not available may data be manually entered or copied into the cell.

e Inthe template, please do not:

— add sheets or columns

— use formulas, comments, notes

— create links to external files.

e Maintain the same order of entities in all sheets of the template.

e Ignore the corporate tax rate column as it will be auto-populated in the application with
the corporate tax rate applicable at a specific year end.

e For an Australian entity, insert the ABN in the TIN column..
e Al entities should have a postal code and city.
o Please refer to the Help sheet of the Entity Data Template for more instructions.

e Select Browse for file and choose the completed entity data template.

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data CbC Tables ChC Compliance Transactions

Import Entities

Import Details 2 Review & Confirm Import

Entity Data (Excel, XML, TXT, CSV)

Drag a File Here or

BROWSE FOR FILE »

Note Download and populate the BEPS Action Manager for import

e Select Next. Onthe 2| Review & Confirm Import tab, review the import details. This screen
will display the number of successful imports and any errors or warnings for the imported
entity data template.

‘> Thomson
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THOMSON REUTER

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data CbC Tables CbC Compliance Transactions

Import Entities

1 Import Details Review & Confirm Import

Import Details

148 successful imports, 0 Errors, 0 Warnings

Note: We strongly recommend that you click "Done" to finish the import of successful rows (including the data mapping and settings provided in the
previous steps). Rows with errors and warnings can be investigated, amended and re-imported at a later time.

{ PREVIOUS M CANCEL

“Successful imports” refers to the number of rows in the template without errors or
warnings and imported successfully. Note that each row in the template imports
independently of other rows.

e If there are any errors/warnings with the import the 2 | Review & Confirm Import will list the
error report and provide an option to export the report for easy access at a later point.

Import Entities

1 Import Details Review & Confirm Import

Import Details

3 successful imports, 10 Errors, 5 Warnings

Frrerfepert

Id Row Number Source Name Error/Warning Message
1 @© 5 General Entity code is missing
2 O 2 QOwnership Empty Parent Code

e Select Done. Itis recommended that you select Done even where there are warnings and/or
errors, as this allows the correctly populated rows in the template to import. Rows with
warnings and/or errors may then be rectified separately and re-attempted.

e The entity information of all the successful imports will reflect in the General and In and
Address tabs of the Entity Data screen.

¢ You can correct the rows with errors in the Entity Data template by referencing the previously
downloaded error report and re-import the updated Entity Data template to ensure the
unsuccessful imports are now successfully imported.

© 2024 Thomson Reuters
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¢ You can edit any imported entity information directly through the Entity Data screen using the
pencil icon beside each cell value.

Home BEPS Monitor Analytics Designer Entity Data CbC Tables

m IN AND ADDRESS DOCUMENTS

© Add Entity © Manage Columns ~ Import Entities =~ Export Entities

[ Entity Code - Name - Short Name - Country -
0 1234 ABC Corporation ABC Corpo... Australia

] ABCD UVW Minerals Incorp.. UVW Miner.. Australia

] 456 Vietnom Private Limited Vietnom Pri._. Vietnam

e Attach any associated documents of the entities in the Documents tab using the Attach File
hyperlink.

ABCC

Titla *

CENERAL 1N AND ADBRESS m ABC Corporation - Financial Statements (FS)

© AddEntity @ Manage Columns = Description

u] MName - | 4 ‘Advanced Pricing
O | ABC Corporation Attag
O MNOP Limited Attag Drag a File Here or Attach File
O UVW Minarals Incorp.. Atne Attach File
O Vietnom Private Limited Attag agreement-Lpdi (18.8K8) X Aftach File
O XvZ Limited Attae Attach File
< Effective Start Date Expiration Date

Pagelofl
SAVE CANCEL

4.2. Add entity data manually
This section explains how to add entity data into BEPS Action Manager manually.

e Inthe Entity Data screen, select Add Entity.

THOMSON REUTER

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data CbC Tables

m IN AND ADDRESS DOCUMENTS

© Add Entity © Manage Columns ~ Import Entities =~ Export Entities

* Thomson
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e Enter the Entity Details. Select Next.

Add Entity
Entity Information

Entity Name *

MNOP Limited
Short Name =
MNOP Ltd
Entity Code *
5
Country *
ndia
Local Currency *
NR-Indian Rupee
Entity Corporate Tax Rate *
3461
Entity Type *
Corporatior
Tax Year End

12/31/2024

NEXT 3 CANCEL

2 Ownership Information

14

e Select and Transfer the Owner entity and the add relevant holding percentage in the
2 | Ownership Information screen if applicable. Select Done. Proceed to select Done if there
is no applicable Ownership Information that needs to be added.

Add Entity

Avallabla Entties

Vietnom Prvats Limited

'I Entity Information Ownership Informatian

Salscted Entites

e The entity information of the import will reflect in the General tab of the Entity Data screen.

¢ Navigate to the In and Adress tab and enter the columns — TIN, TIN Issuing Country, and

Address.

© 2024 Thomson Reuters
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e Attach any associated documents of the entities in the Documents tab using the Attach File
hyperlink.

ABC C|

Title *

CENERAL 1N AND ADDRESS. m ABC Gorporation - Financial Statements (FS)

O Add Entity  © Manage Columns = Descripion

O Neme - ) Advanced Pricin
O | ABC Corporation Attag
O MNOP Limited Attag Drag a File Here or Attach File
O UvW Minerals Incorp.. Atta Attach File
O Vietnom Private Limited Attag aoreement=1.pdl (18 0KR) X Attach Fils
O xvzLimited Attag Attach File
< Effective Start Date Expiration Date

Pagelofl
SAVE caNCEL

© 2024 Thomson Reuters
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5. Preparing the CBC Report

The CbC Tables tab is the core functionality of the solution where you create your CbC Tables 1-3.
CbC Table 1 contains entity-wise overview of the Revenue, Profit/Loss, Income taxes, etc. CbC Table 2
contains the generic entity-wise Business Function and CbC Table 3 contains the Other Business
Function information, if applicable.

For each CbC Report that needs to be prepared in a project, a Scenario must be created. A Scenario is
an organisational construct of a country-wise CbC Report.

The Master Scenario is created for the Ultimate Parent Entity.

You must create a Secondary Scenario to prepare a CbC Report for submission in a jurisdiction other
than your ultimate parent jurisdiction, for example, if your ultimate parent is in the US, and

your subsidiaries in other countries are also required to file a CbC Report, but the other jurisdictions
are unable to obtain the US Parent’s CbC via automatic exchange. In that situation, you will want to
create scenarios for each of the jurisdictions where your local entities are required to file.

Scenarios can be managed in the Manage CbC Scenarios screen that is available after the Master
Scenario is created.

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data CbC Tables CbC Compliance

Australia CbC... Manage CbC Scenarios [ Data Extractor = Export T Refresh Entity Data [4] Vali
CBCTABLE 2 CBCTABLE 3 ADDITIONAL DATA OECD XML BEPS RISK ASSESSMENT

5.1. Create a Master CbC Scenario

The following includes an overview of the steps to prepare a CbC Report.

If at any time you are not able to select an item from the product menu bar, please
ensure there is a project open. You may check this in the top right corner of the screen.

e Select the CbC Tables menu.

ONESOURCE

Home 3EPS Monitor

Create Master ChC Scenario

Master ChC Settings

Utimate Parent Entity =

Uttimate Parent Currancy *

‘> Thomson
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e BEPS Action Manager will ask you to create a Master Scenario.

Create Master CbC Scenario

| Master cbe settings 2 Select Entities

Name *

TEST

Uttimate Parent Entity *

AMCOL Australia Pty Ltd
Ultimats Parent Currency

AUD-Australian Dollar
Consolidated Group Revenue In Previous Year *

100000000000000 e
Template Version *

Release 2

Reporting Language *

English

Note: This CbC report can be submitted in English. BEPS Action Manager populates all
reports in English by default. If a language other than English is chosen, please use the
relavant scraens to change any existing English text and enter any new text (including
footnotes to be included in ChCTable 3) in the chosen language

NEXT 3 CANCEL

17

Exact consolidated group revenue in previous year is not compulsory; enter any amount greater

o Complete the fields. Select Next.

than the threshold value.

e Transfer all the entities applicable for the CbC Report from Available Entities to the Selected

Entities. Select all required entities and select the Transfer button. Select Done.

Create Master CbC Scenario

1 Master CbC Settings 8 Select Entities

Available Entities

Step 1

cooe

FEDCON Minerals Technologies Inc & Subsidiaries
Minerals Technologies Ir
Specalty Minerals Inc
Barretts Minerals Inc
Minteq Intemational I
Specialty Minerals Intemational Ir
Specialty Minerals (Michigan) Inc
Minteq Shapes & Services I

Name

Selected Entities

© 2024 Thomson Reuters

"% Thomson

Reuters™



ONESOURCE BEPS Action Manager | User Guide (AU) 18

e The CbC Table 2 and CbC Table 3 information is updated from the Entity Data import and can
be viewed in their respective tabs.

Entity Data CbC Tables CbC Compliance ransactions More ~ Training Pro...
TEST  Manage CbC Scenarios [ Data Extractor = Export O Refresh Entity Data  [] Validate & Show/Hide Footnotes & OECD Tax Risk Indicators
D XML BEPS RISK ASSESSMENT
iness activities by tax jurisdiction
AMCOL Australia Pty Ltd, Fiscal Year Ending December 31,2023
Tax Jurisdiction Revenues Profit (Loss) Before Income  Income Tax Paid (on cash  Income Tax Accrued — Stated Capital Accumulated Earnings Numberof T
Uneelated Party Related Party o Tax basis) Currant Yaar Employsss €
auo A aup aun avo A auo aup
Australi o
Austria o
Bangladesh o
Barbados IBC o
Belgium o
Bermud o
Brazil o
Canad: o

5.2. Import data to the CbC Table 1

There are 2 ways to import data into the CbC Table 1: via import of CBC Table 1template (see section
5.2.1) or via import of Master Chart of Accounts and Trial Balance template (see section 5.2.2).

5.21. Importing the CbC Table 1 Template

This template can be used when the ERP system calculates the entity-wise total amounts
of each CbC Table 1 column.

e Select Data Extractor.

ONESOURCE

Training Pro_.
TEST Manage CbC Scen: © Data = Export O Refresh Entity Data 7 Validate @ Show/Hide Footnotes & OECD Tax Risk Indicators
CBCTABLE Y cBC TABLE Z cBcTABLE S ADDITIONAL DATA OECD XM £PS RISK ASSESSMENT
Table 1 Overview of ailocation of

AMCOL Australia Pty Ltd, Fist

Tax Jurisdiction Revenues Profit Loss) Before Income  Income Tax Paid on cash  Income Tax Accrued = ‘Stated Capital Aceumulated Earnings Hur)

Unrelated Party Related Party Total = B=m) LA ERS

e Select CbC Table 1 Upload.

e Thomson Reuters will provide a CbC Table 1Upload template. (Please note that unlike other
upload templates within BEPS Action Manager, the CbC Table 1 Upload is not accessible for
download within the application and will be provided to you separately.) Complete the
template with relevant data and save it.

The Total Revenue column is auto-calculated by ONESOURCE BEPS Action Manager and
should be kept blank while completing the template.

‘> Thomson
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e Select BROWSE FOR FILE and upload the completed template.

ONESOURCE

BEP

CbC Tables

Training Pro...

Data Extractor / TEST

EXPORT DATA EXTRACTOR REMOVE ENTITY MAPPINGS

REMOVE ACCOUNT MAPPINGS

+ 1. Load Data File
+ 2.Map

+ 3. Other Inputs
=+ 4. Review

+ 5. Result for CbC

6. Preview ChC - Input by Entity

MAMAGE SOURCE FILES. ey LOAD DATA MAP ENTITIES MAP ACCOUNTS OTHERINPUTS REVIEW L RESULT
STEP-BY-STEP PROCESS
Master COA / TB-1 TB-2 TB-3 TB-4 T8-5 Headcount FX Rates

T2g & F1le Here or

BROWSE FOR FILE >

o Select Map entities

Tralning Pro..

Data Extractor / TEST

EXFORT DATA EXTRACTOR REMOVE ENTITY MAPPINGS

+ 2.Map

+ 3. Other Inputs
+ 4.Review

+ 5. Result for CbC

6. Preview ChC - Input by Entity

— JEa— —
sTeP-Bv-sTER PROCESS
Master COA / TB-1 TB-2 TB-3 TB-4 TB-5 Headcount FX Rates
+ 1. Load Data File
& BAM CbC Tabls 1 Upload Templats xisx [l Type - Worksheet | CbC Table 1 Upload v

o Navigate to the WPs & CbC Upload Entity Mapping screen.

ONESOURCE

ompliance

Training Pro...

19

Data Extractor / TEST

SOURCE FILES

o

m e

oTHERINPUTS

REMOVE ENTITY MARPINGS

REMOVE ACCOUNT MAPPINGS

+ 1. Load Data File

CANCEL BACK TO CBC TABLES

TB Entity Mappit

Entity Mapping

TB Entity Che Entity
+ 2.Map Entity Code: Entity Name Entity Code. Entsty Name Country
fehoase]
+ 3.0Other Inputs
+ 4.Review -
+ 5.Result for CbC
6. Preview ChC - Input by Entity ‘ -

WE & GO BACK TO CBC TABL

© 2024 Thomson Reuters
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[ ]
CbC Entity - Entity Code column.
Workpapers and ChC Table 1 Upload Entity Mapping
WPs & CbC Table 1 Upload Entity ChC Entity
Entity Code Entity Name Entity Code Entity Name Country
Ichoose]
FEDCON Mingrals Technologies Inc & Subsidiaries ~ FEDCON
11 Minerals Technologies Inc. ~ it
23 Specialty Minerals Inc ~ 3
1 Barrents Minerals Inc >
17 Minteq International Inc ~ 17
25 Specialty Minerals international inc ~ 25
18 Minteq Shapes & Services Inc ~ 18
MTHI Minerals Technologles Holdings Inc ~ MTHI
SMIH Specialty Minerals India Holdings Inc ~ SMIH
HBs AMCCL Health & Beauty Solutions, Incorperated ~ HBS
AMCOL Ameol International Corporation ~ AMCOL

o Select the Refresh hyperlink that will appear on the screen few seconds later.

REMOVE ACCOUNT MAPPINGS

ChCTables
Data Extractor / TEST REMEVE ENTITY MAPPINGS
o PREVIEW ChC arooaTn AP ACCOUNTS arHERINPUTS REVIEW & RESULT
Svep-sv.5TEP PROCESS Workpapers and Che Table 1 Upload Entity Mapping e Hm,i |
+ 1.Load Data File
WP & CbC Table 1 Upload Entity Co Entity
+ 2.Map Entity Code. Ensty Name Envty Code. Entity Name. Country
chocee)
+ 3.0ther Inputs
vEDCON W65 Technologies Ine & SUbsidieies ~ reocon
+ 4.Review n Minerals Technologies i ~u
2 Speclaty Minera's Inc v
+ 5. Result for CbC
2 Barretrs Minersls e B
6. Preview CbC - Input by Entity 17 Mintog Intarnational Inc - 17
¢ — o
E T —— v
= Minteg Shapes B Services Inc v
MTHI Minerals Technologies Heldings ine > MTHI
S Speclaty Micersls ndis e s
HEs AMCOL Health & Beauty Solutlons, Incorporsted ~ HES
AMEOL ternationsl Corporation ~ amcoL
seEcin ticral Heldinss Coraaration ~ specin
EnttrMapping | W8 &.CoC Uplond Eity Mapping | Entiey Chart Ent

20

Copy all the Entity codes from the WPs & CbC Table 1 Upload Entity and paste them to the

e The Entity Name and Country will be automatically updated on the CbC Entity segment of

the screen.

ONESOURCE

Home  BEPS Monftor ntiyData  CbC Tables

Data Extractor / TEST

MANAGE SOURCEFLES REwEm cBe L0aD DATA b eS| mar

[INERLTETT  cuiove enTITY MARRIR

Training Pro...

REMOVE ACCOUNT MAPRINGS.

v | wenac &

e TS e s Resu
step-av-svep PROcESS d ChC Table 1 Upload pping
+ 1. Load Data File WPs & C5C Table 1 Upload Entity CbC Entity
+ 2.Map Enity Code Eotity Name. Enity Cade Enty Name Countey
o]
+ 3. Other Inputs
Fepcon [ e—— ~ Feocon < Teehnalagier In: & SuEsid aries
+ 4. Review i Minerals Technolugies > Minerels Technelogies Inc.
4 5. Rosult for cbe 1) Specialy Minerals nc ~n Specalty Mineral: It
1 Burretts Minersls Inc ~ 2 Burretts Minsrals Inc
6. Praview CbC - Input by Entity - Minteq ntermationsl Inc ~ar Winteq ntermationalfnc
(B B o eyl
a1 Specaiy hnerals 1 ~3 Speciity Mineral (4
18 Minteq Shapes B Services Inc ~ 18 Minteq Shapes & Services
T Minerals Technologies Holdings Ine ~ ik Winarals Technologios
s specialty Minesals Indie Heldings Inc ~ suH ‘specialty Minerzls Indie
s AMICOL Health & Beauty Solutions, Incorparated ~ s AMCOL Health & Beauty Solutions, Incorporated
Awco el Incrnatian Corporation ~ amcoL Arncol ltenationsl Corporation
sercia Armeol Internationsi Hokdies Corporatian ~ seecia Ameol Internatonal Holdines Carparation

© 2024 Thomson Reuters

Thomson
Reuters™



ONESOURCE BEPS Action Manager | User Guide (AU) 21

e Select Save and go back to CbC Tables.

BEPS Monito EntityData  CbCTables  CbC Compllanc Training Pro...
Data Extractor / TEST REMOVE BNTITY MASHINGS | RENGUE ACCOUNT MARFINGS
MANAGE SOURCE FILES REvEn cac LoRDDATA e enTES A ACCOUNTS QR mPTS
STEP-Bv-STEP PROCESS Workpapers and CbC Table 1 Upload Entity Mapping -
+ 1. Load Data File
WPs & CBC Table 1 Upload Entity Cb Ensity.
+ 2.Map Entty Code Entity Nome Entity Cade Encty Name Courtry
[
+ 3.0ther Inputs
1 Minerals Technologies I v Minersis Technologies I Urited Sates
+ 4.Review » Spaclaity Minerals Inc o Spaclaity Mineral: Inc Urited States
+ 5. Result for CBG i ~a Baretts Minerels nc urited sistes
% ~ a7 " ational nc Urited sistes
8, Previaus G50 - Input by Knty lz! v [eTav—— Urked S
3 ~ Speclaity Minesals (Vichigan) Inc United states
1 Wintes shapes & services Inc ~ s Wit United siates
T Minerals Technologie: Holdings Inc ~ w1 Minerals Technologie Urited Seates
s Specisity M a Holdings Inc ~ suiH Specisity Mineal India Holdings inc Urited States
Hes AMOOL Healtn & Besuty Salutions, Incorparated ~ es AMGOL Halth & Bieauy Salurons, Incorporated Urited states
Ameol Intesnationsl Corgoreton Amesl Internationsl Corgoretien Urited Siates
el ntesations Heldings Corperation Ameel Intemations! Heldings Corporation Urited States .

EnilyMaging | RS % CUC Uplosd Entay Magping | Estty Chast Entiis

CTABLES

caneEL BACK TO €BC TABLES GO BACKTO

5.2.2. Importing Master Chart of Accounts and Trial Balance

This method can only be used if there is a consolidated Master Chart of Accounts for all the
entities.

e Select Data Extractor.

Training Pro...

B Analyt ner CbC Compliance Transaction More ~
TEST  Manage CbC Scenarios Data Extractor | = Export O Refresh Entity Data (2 Validste @ ShowiHide Footnotes & OECD Tax Risk Indicators
cecTABLEY cBCTABLEZ ADDITIONAL DATA DECD XML £PS RISK ASSESSMENT
Table 1. Overview of allocation of income, taxes and business activities by tax jurisdiction
AMCOL Australia Pty Ltd, Fiscal Year Ending December 31,2023
Tax Jurisdiction Revenues Profit (Loss) Before Income  Income Tax Paid (oncash  Income Tax Accrued — Stated Capital Accumulated Earnings Nur)
Unealutad Party Paieiad Party — Tax basis) Currant Year Emp|

e Select Master COA/TB.

CbC Tables CbC Compliance

BC Reort REme

LOAD DATA MAP ENTITIES MAP ACCOUNTS OTHER INPUTS REVIEW & RESULT

: TB-2 TB-3 TB-4 TB-5 Headcount FX Rates ChC Table 1 Upload

Drag a File Here or

BROWSE FOR FILE >
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e Thomson Reuters will provide a Master COA/TB Upload template. Complete the template

with relevant data and save it.

e Select BROWSE FOR FILE and upload the completed template.

CbC Tables
pC Reort ROV STy MATRINGS
LOAD DATA MAP ENTITIES MAP ACCOUNTS OTHER INPUTS REVIEW & RESULT
Master COA / TB-1 TB-2 TB-3 TB-4 TB-5 Headcount FX Rates CbC Table 1 Upload
Drag a File Here or
d

e Select Map Accounts to map the imported accounts to their corresponding CbC Table ltem.

BC Reort REMOVE ENTITY MAPPINGS REMGVE ACCOUNT MAPPINGS
LoaD DaTA MARENTITIES I MAB ACCOUNTS. | oTHER INPUTS REVIEW & RESULT
Aaster COA / TB-1 T8-2 TB3 TB-4 RS Headcount FX Rates €bC Table 1 Upload
3 COATE Import.xisx [l Type: | COA/ Triel Balance - Worksheet:  COA -

e Ensure you are in TB Account Mapping tab.

CbC Tables
C Reort EXPORT DATA EXTRACTOR
TB Account Mapping
TB Account ChC Item
Account Code Account Name €bC Account sign Convention  Amountin  Annualiz
Thousands
[choose] ~ DR/ ~ il
AC_CASH Cash and Cash Equivalents ~ ~
AC_MRKSEC Marketable Securities ~ ~
AC_ST_INV Short Term Investments v v
AC_ACCT_REC Accounts Receivable Trade v v
AC_ALLOW Allowance For Doubtful Accounts ~ v
AC_NOTE_REC Notes Receivable - Total ~ v
AC_OTH_REC Other Receivable ~ v
AC_VAT_REC VAT Receivable ~ ~
AC_IC_REC Intercompany Receivables ~ ~
AC_IC_NOTE_REC Intercompany Notes Receivable ~ ~
AC_INVENTORY Gross Inventory ~ ~
AC_PROV_INV Provision For Inventory ~ ~
e
WPs Account Mapping | €bC Upload Column Mapping

© 2024 Thomson Reuters
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e Select Export Data Extractor. Choose Current Workbook followed by Export on the dialog
box that displays.
e This step will download the TB Account Mapping workbook to your local PC.
e This export will help when there are a lot of accounts to be mapped. You will be able to
map the accounts at your convenience and would not have to finish in one go.
e The green columns should be filled; the grey columns are auto populated.
Designer Entity Data CbC Tables CbC Compliance Transactions More ~
TB Account Mapping
TB Account CbC Item
[choose] ~ DR/CR ~ x]
Export Data Extractor X
@® Current Workbook
O Current Worksheet
O Source Files Only
CANCEL
e Once you have mapped all the accounts in the exported file, copy the values of the CbC
Account column from the exported file and paste it back to the CbC Account column in
ONESOURCE BEPS Action Manager.
st
© 2024 Thomson Reuters PR Thomson

. -+*.* Reuters™
g



ONESOURCE BEPS Action Manager | User Guide (AU)

TB Account Mapping

TB Account ChC ltem
A Code A Name CbC Account
[choose]
AC_RYLT_INC Intercompany Royalty BS - Stated Capital
p Income/Expense
[l AC_CAP_INT Capitalized Interest IS - Related Party Revenue
P AC_INT_EXP Interest Expense - Total IS - Related Party Revenue
AC_INT_EXP_COR Interest Expense Corporate IS - Unrelated Party Revenue
B Assessment
AC_AMORT_INT Amortization of Intangibles - IS - Expenses / COGS
I Total
|5|AC_BNK_CHRG Bank Charges BS - Accumulated Earnings
b AC_MISC_DED Miscellaneous Deductions BS - Tangible Assets other
AC_FE_ID P and L - Foreign Exchange Trans- BS - Accumulated Earnings
7 Identified
AC_FE_TRANS P and L - Foreign Exchange BS - Accumulated Earnings
B Transactions
AC_FE_TRNSL P and L - Foreign Exchange IS - Unrelated Party Revenue
p Translation
p AC_PROV_MIN Provision For Minority Interest IS - Related Party Revenue
[L AC_INC JV AC_INC_JV IS - Extraordinary Items

24

o Wait for a few seconds and click on the Refresh button when it pops up. The other columns
will be auto-populated based on the CbC Account.

T S |
LoAD DATA MAP ENTITIES MAP ACCOUNTS OTHER INPUTS REVIEW & RESULT
TB Account Mapping This spreadsheet has been updated|
B Account €bCltem
Account Code Account Name ChC Account Sign Convention Amount in Annualize
Thousands
[choose] ~ DR/ CR v I
AC_CASH Cash and Cash Equivalents v IS - Related Party Revenue v
AC_MRKSEC Marketable Securities ™ IS - Extraordinary ltems v
AC_ST_INV Short Term Investments “~ IS - Income Taxes Accrued ~
AC_ACCT_REC Accounts Receivable Trade 1S - Income Taxes Accrued ~
AC_ALLOW Allowance For Doubtful Accounts “~ BS- Stated Capital v
AC_NOTE_REC Notes Recaivable - Total ™ IS - Profit Before Tax v
AC_OTH_REC Other Receivable ~ BS- Stated Capital v
AC_VAT_REC VAT Receivable IS - Related Party Revenue v

e Select Map Entities.

OTHER INPUTS REVIEW & RESULT

T8 Account Mapping

T8 Account ChC tem

Account Code. Account Name CbC Account Sign Convention
Iehoose] v ORI

AC_CASH Cash and Cash Equivalents Sign Revarsed

AC_MRKSEC Marketable Securities Sign Reversed

AC_ST_INV Short Term Investments.

AC_ACCT_REC Accounts Receivable Trade

AC_ALLOW Allovance For Doubtful Accounts Sign Revarsed

AC_NOTE_REC

Notes Receivable - Total

AC_GTH_REC Other Receivable
AC_VAT_REC VAT Receivable
AC_IC_REC Intercompany Receivables

AC_IC_NOTE_REC

AC_INVENTORY

Intercompany Notes Receivable

Gross Inventory

Sign Reversed
Sign Reversed
Sign Reversed
Sign Revarsed

Sign Reversed

¢ Navigate to the Entity Mapping screen.

© 2024 Thomson Reuters
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TB Entity Mapping
TB Entity CbC Entity
Entity Code Entity Name Entity Code
[choose]
1234 ABC Corporation ~
22-A8-W X¥Z Limited ~
ABCD UVW Minerals Incorporated ~
456 Vietnom Private Limited ~
=
-
: v
~
-
~
~
-
~
~
-
Entity Mapping I WPs & CbC Upload Entity Mapping Entity Chart Entities

25

e Copy all the Entity codes from the TB Entity — Entity Code column and paste them to the CbC
Entity — Entity Code column.

T8 Entity Mapping

22 naw

251

e e |
e P = =

SAVE & GO DACK TO COC TABLES

o Wait for a few seconds and select Refresh button when it pops up.

LOAD DATA MAP ACCOUNTS OTHER INPUTS REVIEW & RESULT

T8 Entity Mapping This spreadsheet has been upda1edIRefresh|
TB Entity ChC Entity
Entity Code Entity Name Entity Code Entity Name
[choose]
1234 ABC Corporation ~ 1234
22-AA-VV XYZ Limited ~ ABCD
ABCD UVW Minerals Incorporated ~ ABCD
456 Vietnom Private Limited ~ 456
———————

e The Entity Name and Country will get automatically updated on the CbC Entity segment of
the screen.

e Select Save and go back to CbC Tables.

o All the uploaded information will now reflect in the CbC Table 1.

© 2024 Thomson Reuters

"% Thomson

Reuters™



ONESOURCE BEPS Action Manager | User Guide (AU)

CRCTARLET CBCTABLEZ CBCTABLED ADDITIONAL DATA DECD XML BEPS RISK ASSESSMENT

Table 1. |Ou=rwew of allocation of income, taxes and business activities by tax jurisdiction

ABC Corporation, Fiscal Year Ending December 31, 2024

Tax Jurisdiction Revenues Profit (Loss) Before Income  Income Tax Paid fon cash | Income Tax Accrued - Stated Capital
unrelated Party Related Party Total L3 bask] I liT
A o aun aun aup AuD aup

Australla [1913723.0% (2,197,094,015) (2,283,370,319) 5,502,019 590 (20226,170) 297,328,492
India s s71) 14,077,306) (8,536,476 (35191 1 (72,447) 11526811
Vietnam -

|
Total ‘J.%B,ZE{E?S 14,201,171,921) (2,291,907,395) 5,466,828 591 (20,298,617) 508,475,303

\

Both methods can be used together to import the data to the CbC Table 1, especially for

26

columns like Income taxes paid (on cash basis) which cannot be determined using the Trial

Balance.
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6. Lodging the CBC Report

efresh Entity Data ] Validate = Show/Hide Footnotes

BEPS RISK ASSESSMENT

& OECD Tax Risk Indicators

Select GENERATE CBC REPORT/NOTIFICATION.

Training Pro...

27

fes by tax jurlsdietion

Profit [Loss) Before Income  Income Tax Paid (on cash Income Tax Accrued = Stated Capital Accumulated Earnings Mumber of bl
Total Tax basis) Current Year Employees e
AUD AuD Aaup Aaup AUD AUD
2 5 193 3 a0 21 27
e Select Generate CbC Report (AU).
GENERATE CBC REPORT/NOTIFICATION
Generate CbC Report (AU)
Generate CbC Notification
e Review all the information.
Entity Data CbC Tables
Form View / TEST
Fdiogema @ wednoyvamey @ Amyicavameg  © Avoyvamng 8 Regusr  More =
e —
Part | - Reporting Entity Information
Name of the Reporting Enlity Legal Enlity Type Reporting Role Code: Reporting
AMCOL Aystralia Pty Lid Limited ~ CRCT01 . |Iimate Dagent Sntit Al
e Select View Warnings.
E—
Form View / TEST
Field Legend B Mandstory Warmning Advisory Wamning Regular More
(@) Fre-+omm Address. - - — T
Legal Address Type Address Country Code Street Buiding Sute
% Th
ML omson
© 2024 Thomson Reuters sl e gy
+:-+.* Reuters



ONESOURCE BEPS Action Manager | User Guide (AU) 28

e Review and rectify all warnings that pop-up.

The errors can be edited in the form, but the best practice is to fix the errors at the Entity Data screen
and Refresh Entity Data in CbC Table screen after updating.

Validation Warnings X

Type Affected Form Warning Details

> ] 1 Go 10 -

Page 10of 50 1t0 10 of 500

m canes

e The warnings are categorized as:

Field Legend @ Mandatory Warning Analytical Warning Advisory Warning Regular

It is essential to resolve all Mandatory Warnings before proceeding.

e Once all warnings are resolved, select EXPORT AND TRANSMIT REPORT. Choose the XML
option since it is the required format by the Australian Tax Office.

S |

o Select the appropriate button to:
— Download the report to local PC
— Download the warnings to refer back to( if any); or
—  Transmit to authority if there are no errors to resolve.

‘> Thomson
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Error Report X
Type Warning Message Details
K < ) 3 10 v
povnLonD ERRORSCXSD caness

o After selecting Transmit to Authority, fill in the Declaration and finally transmit the CBC
Report to the Authority.

Users must verify the status of the lodgement in the Transmissions screen — see section 9.

<+ Thomson
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/. Preparing the Local File

The steps to preparing the local file differ slightly depending on whether a CBC Report is also being
prepared in BEPS Action Manager. See section 7.1 where both the CBC Report and local file will be
prepared; see section 7.2 where only the local file will be prepared.

71. Preparing the Local File with the CBC Report

¢ Inthe product menu bar, expand More > Expand Reports > Select Local Files.

mpliance Transactions More -

Human Resources

Local Files

Master Files
~ Export Transactions

Workpapers

Receiving Entity - - Strean|

d AMCOL International BV Servi

o Enter all the required information.

ONESOURCE

Add Local File

Local File Details Select Entities
ot it fr i e Lol e 2| ot uncn cnnes witpartepe n s Loca

Local File Name *
et
Reporting Entity *
AMCOL Australia Pty Ltd
Reporting Year *
2023 -

Report Format

Country-Spacific]

e Select Next.

‘> Thomson
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e Select and transfer all required entities from the Available Entitles pane on the left to the
Selected Entities pane on the right.

Add Local File

1 Local File Details. Saloct Entitios.

Selectsd Entities

AUS 1IN O3

AUS MTQ D1

e Select Done.
¢ Navigate to Transactions.

ONESOURCE

Entity Data ChC Tables CbC Compliance Transactions More «

Home BEPS Monitor Analytics Designer

O View Traj

Transactions

e Tick the View Transactions by Local File and select local file from dropdown.

Suhina ~

Training Pro...

I View Transactions by Local File I TEST E

Transactions More «

THOMSON REUTERS

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data

Transactions (ATO Local File Instructions) @

GENERAL TRANSACTIONS LOCAL FILE - PART A (TABLE 11) LOCAL FILE - PART B (TABLE 13
© Add Transaction © Manage Columns I: Import Transactions ~ I ~ Lo

Transaction No - Trans -
~ Import Transactions

e Select Import Transactions under the Import Transactions dropdown.

e Download the Advanced Local File Template and complete it. All uploaded agreements will
be downloaded in the zip file along with the template.

e Select BROWSE and select the updated zip file. Select Next.

e Review any errors and fix them. Repeat the above steps to import the template again.

.:"'7.'-, Thomson
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e Select Done.
e Allimported information will be available under the Transaction tabs.

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data CbC Tables CbC Compliance Transactions

Transactions (ATO Local File Instructions) @

‘ GENERAL TRANSACTIONS LOCAL FILE - PART A (TABLE T1) LOCAL FILE - PART B (TABLE 12)

. .® ..
*.» Thomson
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7.2. Preparing the Local File without the CBC Report

e Inthe product menu bar, expand More > Expand Reports > Select Local Files.

mpliance Transactions More -

Human Resources

cal Files

Master Files
~ Export Transactions

Workpapers

Receiving Entity - - Strean|

d AMCOL International BV Servi

o Enter all the required information.

Add Local File

Local File Details
Provide details for this new Local file

Local File Name *
Local File Country *
Reporting Year *

Import Local File Template (Excel or Zip)

Drag a File Here or

BROWSE FOR FILE ¥

Note: Please select a country and reporting year to download the import template.

CANCEL

e Once youfill in the Local File Name and Local File Country, an expandable section will be
enabled at the bottom of the screen to download the Advanced Local File Template.

‘> Thomson
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Local File Name *

Local File 2024

Local File Country *

Australia -

Reporting Year *

2023 -

Import Local File Template (Excel or Zip)

Drag a File Here or

BROWSE FORFILE »

Download and populate a blank Local File template for import

(.xlsx)
A basic templa it any transaction agreements included. Choose this option if you plan
fo import transaction agreements manually info BEPS Action Manager at a later stage.

(xisx) | (zip)
vith transaction agreements included. Choose this option if you have a
nsaction agreements and wish to import all details as part of this

An advanced templat
significant number of
process.

NEXT » CANCEL

¢ Download the Advanced Local File Template and complete it using the instructions available
on the template.

o Download the .zip template if you require to attach agreements to the intercompany
agreements.

o Follow the instructions available in the Agreement Instructions sheet and Local File
Part AB Instructions sheet in the downloaded template.

e Select BROWSE and select the updated zip file.
e Select Next.
e Review any errors and fix them. Repeat the above steps to import the template again.

e Select Done. The imported data would now be available in the Local File screen and the
Transactions screen.

e To view the imported data in the Transactions screen, navigate to Transactions.

ONESOURCE

Home BEPS Monitor Analytics Designer Entity Data ChC Tables CbC Compliance Transactions More ~

" 0O View Tra
Transactions "

e Tick the View Transactions by Local File, and select Local File Name from dropdown.

Suhina -

Transactions More ~ Training Pro...

View Transactions by Local File I TEST E

* Thomson
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8. Lodging the Local and Master Files

e Expand More > Expand Reports > Select Local Files.
e Review all the information in the tabs and fix any errors.

mpliance Transactions More ~

Human Resources

Reports

Local Files

Master Files
~ Export Transactions

Workpapers

Receiving Entity - - Strean|

sl AMCOL International B V Servid

ONESOURCE

Home BEPS Monitor Analytics

Local Files

Unique Software |D: Mot yat ganerted

= ExportLocal File (xlsx) = Import Local File (xlsx)
B
Table of Contents. Response nstructions

Table 2; Statement Information

LGMSF1 - Amendment True 7 Indicates wh

< W)

LCMSF236 : Income Year 2020 /| Indic:

e Select TRANSMIT TO ATO (XML).

Training Pro.

i o 2 previvus lodgiment Amended lodgments

e %
2020 7 nd to & pravious lodgment Amended lodgments
20160101 # The start date of the tax year of the reparting entity The Panod Start Date is the initial date of t
20181231 » Theend dafe of the tax year of the reporting enfity The Period End Date is the final dee o the

e Add any Local File = Short Forms, if applicable.

* Thomson
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Delete

NEXT 3 CANCEL

Local File

Which parts of the local file are you lodging in this submission?

Local File - Part A
Local File - Part B

Local File - Short Form

Add Local File - Short Form

Shor Attachement

Transmit to Authority

2 Master File

Report

e Add Master File if applicable.
Transmit to Authority
~ Add Master File X
|' 'I Local File 2 Master Fi n:
Generate from BEPS Action Manager
Please confirm that you have attached the master file

Master File

Mast Attachement

< PREVIOUS CANCEL‘

@® Upload from external source

File”
Draga Here o
Report
BROWSE FOR FILE 3
Master File™
itle

- i

ONESOURCE

Add Financial Account, if applicable.

Transmit to Authority
‘ 1 Local File

Financial Accounts

© Add Financial Accounts

Please confirm that you have attached the Reporting Entity's financial accounts for the reporting period

CbC Compliance

2 Master File Financial Accounts

Complete the Declaration.

© 2024 Thomson Reuters
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Transmit to Authority

! '| Local File 2 Master File 3 Financial Accounts Declarations

® Filing - Reporting Party

Filing - Intermediary

| declare that the information transmitted in the CBC Local File is true and
correct and thal | am authorised to make this declaration

g that Thomson Reuters, the use of ONESOURCE BEPS
1, is not providing an ager

uperannual

of any taxatio
of my business/entity. It can, 1 e

lodgements and prefill) through the SBR channel that my business/entity

chooses to make through ONESOURGE BEPS Action Manager

Signatory Identifier *@

¢ PREVIOUS NEXT ) CANCEL

o Select Generate Report and review and rectify any errors.
o Download a copy of report to local PC for record and Select ‘Next’ to proceed to send to
authority.

Transmit to Authority

t 2 Master File 3 Financial Accounts. 4 Declarations Generate Report 6 Transmit to Authority
Note: Your rep jenereiad successiully, and ONESOURCE BEPS Action g5 based on
it 0 the ATO.

download a copy of the report below. Click Next fo

the authority's

| L DOWNLOAD COPY OF REFORT DXML) [96.24 Kal |

crrevious | (RN | cance.

e Click Transmit to Authority (XML) once you have cleared any identified errors in Step B, and
you are ready to submit the local file to the ATO. After submitting, you can track the progress
on the Transmissions screen. Select Done.

ONESOURCE

Transmit to Authority

t 2 Master File 3 Financial Accounts 4 Declarations 5 Generate Report Transmit to Authority

Users must verify the status of the lodgement in the Transmissions screen — see section 9.

‘> Thomson
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9. Transmissions

The Home > Transmissions screen lists all the CBC Report and Local File transmissions made
through ONESOURCE BEPS Action Manager and their corresponding status.

Transmissions

* Upload Report for Transmission @ Delete Report from Server

Repart Name Project Name Report Type

Download Report

TEST Training Project  LocalFile

Demo Demo CbCReport A

Once you have attempted to lodge a CBC Report or Local File, you must check the status of the
lodgement from the Transmissions screen. All the information against a lodgment attempt is
available on this screen — the corresponding Report Name, Project Name, Report Type, Reporting
entity and the user that created the transmission.

The Status column displays the current status of each transmission. The various statuses that can be
displayed against the transmission are:

¢ Acknowledged: First status displayed right after a transmission is submitted for processing.
Once a lodgement is acknowledged, a unique acknowledgement ID will be generated for it.

¢ Queued: Depicts that the lodgment is waiting in the queue for processing by the Australian
Tax Office.

¢ Processing: Depicts that the transmission is being processed by the Australian Tax Authority.
e Succeeded: Displayed when the transmission has been successfully lodged with the
Australian Tax Authority. IMPORTANT: As of September 2024, there is a known issue where,
despite the Status displaying as “Succeeded”, the transmission has not been lodged with the
Australian Tax Office. Please follow the steps in the orange box at the end of chapter, titled
“IMPORTANT Confirm Transmission Successful” to validate that the transmission has been
successful.
¢ Failed: Displayed when the transmission has failed.
To view the specific details for a particular transmission, select the Details button beside the
transmission.

ort from Server

ort Type Reporting Entity Created By Created Date Status Updated Status
plFile AMCOL Australia Pty Ltd Suhina 08/16/2024 at 9:03AM 08/16/2024 at 9-03AM Failed DETAILS
Report Minteq Australia Pty Ltd Suhina 08/13/2024 at 8:45AM 08/13/2024 at 8 45AM Processing DETAILS

‘> Thomson
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The most recent status is displayed at the top of the Status Details dialog box.

Status Details

Download Response

Date Status
08/16/2024 at 9:05AM Failed DOWNLOAD RESPONSE
08/16/2024 at 9:05AM Acknowledged DOWNLOAD RESPONSE

10 -

Page1of1 Tto2of 2

m REFRESH STATUS CANCEL

Select the Download Response button to download the ATO response to the transmission, contained

within a .txt file, against each status of the lodgment.

E ATO_Response.txt

File Edit View

<ErrorData>

<Response>
<Event xmlns="http://sbr.gov.au/comn/event.02.data">

<MaximumSeverity.Code>Error</MaximumSeverity.Code>

<EventItems>

<EventItem>
<Error.Code>SBR.GEN.INFO.1</Error.Code>

<Severity.Code>Information</Severity.Code>
<Short.Description>Transmission Unsuccessful</Short.Description>
<Locations>
<Location>
<Location.Instance.Identifier>1</Location.Instance.Identifier>
</Location>
</Locations>
</EventItem>

<EventItem>
<Error.Code>SBR.GEN.INFO.2</Error.Code>

<Severity.Code>Information</Severity.Code>
<Short.Description>Total number of transactions in the transmission is {number}</Short.Description>
<Parameters>

<Parameter:>
<Parameter.Identifier>number</Parameter.Identifier>

<Parameter.Text>1</Parameter.Text>

</Parameter>
</Parameters>
Ln1, Col1 45,516 characters 100% Windows (CRLF) UTF-8
IMPORTANT

Confirm Transmission Successful (known issue as of September 2024)

Even if the status against a transmission is “Succeeded” on the Transmissions screen, you

must download the ATO response (see above) to ensure that the .txt response file
contains “Transmission Successful”. If not, reach out to the Thomson Reuters Support

team to investigate further.
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10. Troubleshooting ATO lodgement
errors

This section sets out the steps to interpret and troubleshoot an Australian Tax Office (ATO) lodgement
error upon attempting to lodge using BEPS Action Manager. Such errors arise in the ATO Response .txt
file that is referred to in section 9 Transmissions. It also sets out two example errors and the
suggested steps to troubleshoot those errors.

Quick start

@<tns:Error.Code>CMN.ATO.LCMSF.OOO328</tn5:Err0r.C0de>
<tns:Severity.Code>Error</tns:Severity.Code>
<tns:Short.Description>If the transfer pricing / capital asset methodology is not Unknown (TP
Method) or UNKC = Unknown (CAP Method), then the answer to 'ls the Reporting Entity unable to
obtain the transfer pricing methodology the IRP relied upon for this transaction (from the IRP)?' is
not required.</tns:Short.Description>
<tns:Parameters>
<tns:Parameter>
<tns:Parameter.ldentifier>Ruleldentifier</tns:Parameter.ldentifier>
<tns:Parameter.Text>VR.ATO.LCMSF.000328</tns:Parameter.Text>
</tns:Parameter>
<tns:Parameter>
<tns:Parameter.ldentifiers>LCMSF51</tns:Parameter.ldentifier>
<tns:Pa rameter.T@RPMq’tns:Parameter.Text>
</tns:Parameter>
<tns:Parameter>
<tns:Parameter.ldeatifiers>LCMSF130</tns:Parameter.ldentifier>
<tns:Pa rameter.Te@true-:/tns:Parameter.Text>
</tns:Parameter>
</tns:Parameters>
<tns:Locations>
<tns:Location>
<tns:Location.Instance.ldentifier>1</tns:Location.Instance.ldentifier>

O Identify the start of an error by locating the ATO LCMSF error code within between the text
<tns:Error.Code> and </tns:Error.Code>. There may be multiple errors within a single error file, so
locating the ATO LCMSF error code assists in identifying where each of the error messages begins.

® Review the Short Description of the error to understand the reason for the error arising.

© Refer to any instances of LCMSFxx described in the body of the error message. These are the
question IDs for the questions in the Local File template that are related to the error.

@ Refer to the values that were entered into each question ID related to the error. These are stated
underneath each instance of LCMSFxx in the body of the error message. (Disregard any instances with
syntax “VR.ATO.LCMSF.xxxxxx” — these relate to the error code, not the question ID.)
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Consider the values provided as an answer to each question ID, in light of the short description of the
error. Correct the values as needed.

In most cases, an error has arisen because the requirement prescribed by the ATO’s local file schema
for a particular question has not been met.

For further information on the requirements for a particular question, refer to:

A B T D
Local file—PartB Which transfer pricing / capital asset Is the Reporting Entity unable to  |Is there a written agreement or I
Transaction methodology has the IRP relied upon for [obtain information from the IRP  |other relevant documentation El
Identifier this transaction? for the transfer pricing evidencing the terms of the El
methodology the IRP relied upon (agreement covering this £
1 for this transaction? transaction (as reported in Part A)? |c
Mandatory question |Mandatory question ‘ Required if LCMSF51 is "Unknown Mandatory question F
[Transfer Pricing Method)" or
This is & unique A code which identifies the transfer pricing or |"Unknown (Capital Asset Pricing If False, go to LCMSF106
reference number for |capital asset pricing methodology for the Method)"
each international transaction. This indicates whether a written I
related party This indicates whether the entity was |agreement for the international related |f
transaction. unable to obtain information on the |party transaction exists. F
Sequential transfer pricing methodology that the C
transactions should international related party relied
have incrementing upon for this transaction. T
numbers. This is used C
to link Part &, Part B v
and the related IRP €
agreement and t
o |APA/ruling.
3 |LCMSF50 LCMSF51 LCMSF130 LCMSF52 L

© The explanatory notes in the Local File Template, downloadable from ONESOURCE BEPS Action

Manager:

Question %uestlon Valid values

LCMSFS0 Number

.

Transaction identifier @’
Which transfer pricing / LCMSF51 TP method /
capital asset pricing CAP method
methodology has the IRP
relied upon for this
transaction?

LCMSF130 | True/False

Is the reporting entity

unable to obtain the

transfer pricing

methodology the IRP relied
upon for this transaction

(from the IRP)?

Comments

Mandatory
question
Incrementing
number for each
transaction that is
used to link Part A
and Part B

Mandatory
question
See Appendix C

Required if
LCMSF51 is
'Unknown
(transfer pricing
method)' or
'Unknown (capital
asset pricing

® The ATO’s Detailed Design guidelines. The guidelines for 2024 may be found here: Detailed design |
Australian Taxation Office (ato.gov.au)

Note: Error codes with the syntax “SBR.GEN.INFO.[xxxx]” can be disregarded. Such errors will resolve
once the LCMSF errors are resolved.
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Example error 1

<tns:Error.Code>CMN.ATO.LCMSF.000328</tns:Error.Code> @
<tns:Severity.Code>Error</tns:Severity.Code>
@- <tms:Short.Description>If the transfer pricing / capital asset methodology is not Unknown (TP
Method) or UNKC = Unknown (CAP Method), then the answer to 'ls the Reporting Entity unable to
obtain the transfer pricing methodology the IRP relied upon for this transaction (from the IRP)?' is
not required.</tns:Short.Description>
<tns:Parameters>
<tns:Parameter>
<tns:Parameter.ldentifier>Ruleldentifier</tns:Parameter.ldentifier>
<tns:Parameter.Text>VR.ATO.LCMSF.000328</tns:Parameter.Text>
</tns:Parameter>
<tns:Parameter> @
<tns:Parameter.Identifier>LCIVISF51</tns:Parameter.Identifier>
<tns:Parameter.Text>RPM</tns:Parameter.Text>
</tns:Parameter> - @ @
<tns:Parameter> o
<tns:Parameter.ldentifier>LCMSF130</tns:Parameter.ldentifier>
<tns:Pa rameter.Text:»true:/tns:Parameter.Text>
</tns:Parameter> @
</tns:Parameters>
<tns:Locations>
<tns:Location>
<tns:Location.Instance.ldentifier>1</tns:Location.Instance.ldentifier>

O The error code is LCMSF.000328.

@® The short description states: If the transfer pricing / capital asset methodology is not Unknown (TP
Method) or UNKC = Unknown (CAP Method), then the answer to 'Is the Reporting Entity unable to
obtain the transfer pricing methodology the IRP relied upon for this transaction (from the IRP)?" is not
required.

The question IDs to which this error relates are:
© LCMSF51, which was answered @ “RPM”
O LCMSF130, which was answered @ “True”.

Per the @ short error description, if the transfer pricing/capital asset methodology provided in LCMSF51
is something other than “Unknown (TP Method)” or “UNKC = Unknown (CAP Method)”, then no answer
is required for the question “Is the Reporting Entity unable to obtain information from the IRP...” in
LCMSF130 is not required. That is, LCMSF130 should be left blank.

Therefore, there is an error in LCMSF130 because an answer “True” has been selected rather than being
left blank. See screenshot below.
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A B C

Local file —Part B |Which transfer pricing / capital asset Is the Reporting Entity unable to |l

Transaction methodology has the IRP relied upon for (obtain information from the IRP ¢

Identifier this transaction? for the transfer pricing €

methodology the IRP relied upon |z

1 for this transaction? t

Mandatory question |Mandatory question Required if LCMSFS1 is "Unknown P

(Transfer Pricing Method)" or

This is a unique A code which identifies the transfer pricing or |"Unknown (Capital Asset Pricing [

reference number for |capital asset pricing methodology for the Method)"

each international transaction. 1

related party This indicates whether the entity was |z

transaction. unable to obtain information on the |[g

Sequential transfer pricing methodology that the

transactions should international related party relied

have incrementing upon for this transaction.

numbers. This is used

to link Part &, Part B

and the related IRP

agreement and

AP&Sruling.

LCMSFS0 LCMSFS1 LCMSF130 L
6 |3 RPM - Resale price method TRUE 3

@ The requirement is also apparent from the explanatory notes in row 2 of the Local File template for
LCMSF130. It states that LCMSF130 is required only “if LCMSF51 is ‘Unknown (TP Method)’ or ‘Unknown
(CAP Method)’.” Neither of those are the case.

®The requirement is also clearly explained in the ATO Detailed Design guidelines:

LECMSEIS0 = True/False Required if
Is the reporting entity @/'LCMSF51 is
unable to obtain the ‘Unknown
transfer pricing (transfer pricing
methodology the IRP relied method)' or
upon for this transaction ‘Unknown (capital
(from the IRP)? asset pricing

method)'
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Example error 2

|<tns:Location.Path.Text>/tns:LCMSFRequest/tns:RP/tns:MaterialTransactionsColIection/tns:Material
Transactions[1]/tns:InternationalDealingsRelatedPartylnformationl</tns:Location.Path.Text>
</tns:Location>
</tns:Locations>
</tns:Eventltem>
<tns:Eventltem>
<tns:Error.Code>CMN.ATO.LCMSF.OOD331</tns:Error.Code:»._ ’©
<tns:Severity.Code>Error</tns:Severity.Code>
@“ <tms:Short.Description>If 'Is there a written agreement or other relevant documentation
evidencing the terms of the agreement covering this transaction (as reported in Part A)?' does not
exist, then it is not the case that the Reporting Entity is unable to obtain the written agreement
documentation from any of the related counterparties.</tns:Short.Description>
<tns:Parameters>
<tns:Parameter>
<tns:Parameter.ldentifier>Ruleldentifier</tns:Parameter.ldentifier>
<tns:Parameter.Text>VR.ATO.LCMSF.000331</tns:Parameter.Text>
</tns:Parameter>
<tns:Parameter> pa—
<tns:Parameter.ldentifiersLCMSF52</tns:Parameter.|dentifier>
<tns:Pa rameter.Text>faIse:{tns:Parameter.Text:»
</tns:Parameter> L
<tns:Parameter> = @
<tns:Parameter.ldentifier>LCMSF64</tns:Parameter.ldentifier>
<tns:Parameter.Text>false</tns:Parameter.Text>
</tns:Parameter> - @
</tns:Parameters>
<tns:Locations>
<tns:Location>
<tns:Location.Instance.ldentifier>1</tns:Location.Instance.ldentifier>

O The error code is LCMSF.000331.

® The short description states: If 'Is there a written agreement or other relevant documentation
evidencing the terms of the agreement covering this transaction (as reported in Part A)?' does not exist,
then it is not the case that the Reporting Entity is unable to obtain the written agreement
documentation from any of the related counterparties.

The question IDs to which this error relates are:
© LCMSF52, which was answered @ “false”
O LCMSF64, which was answered @ “false”.

Per the @ short error description, if the question “Is there a written agreement...” in LCMSF52 is
answered no, i.e. “false”, then it is not the case that LCMSF64 is either “true” or “false”. That is,
LCMSF64 must be left blank.
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Therefore, there is an error in LCMSF64 because an answer has been selected rather than being left

blank. See screenshot below.

D

E

Is there a written agreement or
other relevant documentation
evidencing the terms of the
agreement covering this
transaction (as reported in Part A)?

Is the Reporting Entity unable to obtain from
any of the related counterparties, the written
agreement or other relevant documentation
evidencing the terms of the agreement
covering the transaction (as reported at Part A)?|.

Mandatory question
If False, go to LCMSF106
This indicates whether a written

agreement for the international related
party transaction exists.

Required if LCMSFS2 is True

If True, go to LCMSF106 ..\o

Mote this gquestion in the 2018 schema is different
from the 2017 schema which asked whether the

Reporting Entity is able to obtain written
documentation

This indicates whether the entity was unahle to
obtain from any of the related counterparties, the
written agreement or other relevant documentation
evidencing the terms of the agreement covering the
transaction.

LCMSF52

LCMSFo4

FALSE

FALSE

@ The requirement is also apparent from the explanatory notes in row 2 of the Local File template for
LCMSF64. It states that LCMSF64 is required only if LCMSF52 is “True”. That is not the case.

® The requirement is also clearly explained in the ATO Detailed Design guidelines:

Is there a written agreement
or other relevant
documentation evidencing
the terms of the agreement
covering this transaction
(as reported in Part A)?

Is the reporting entity
unable to obtain from any
of the related
counterparties, the written
agreement or other relevant
documentation evidencing
the terms of the agreement
covering the transaction (as
reported at Part A)?

LCMSFS2 True/False Mandatory
question
If False, go to
LCMSF106
LCMSFG4 True/False Required if

LCMSF52 is True
If True, go to
LCMSF106

o/”
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In ONSEOURCE BEPS Action Manager, rolling forward from one year to the next is completed on a

per-project basis.

To roll forward a project, open Home, locate the project and select the roll forward icon under the

Actions column.

ONESOURCE

Home BEPS Monitor
—
[ Create Project
0 Acti Access Nami Fiscal Year Last Modified Medified By
O oC s Unlocked 12/31/2024 aday ago Shirley
O 0C s Unlocked 12/31/2024 7 days ago Suhina
[ D C s Unlocked 3EPS CBCR + AU Local filing 12/31/2023 amonth ago
] D C s Unlocked 1213112024 5 months ago Georgina Cusick
( o C s Unlocked 12/31/2024 & months ago Geaorgina Cusick
K ¢ > ] Go 0 -
Pagelof1 To5of§
C\l7
LJ 4

11 Step 1: Review New Project Details

ject Name *

Drag 3 File Here or

4 | NewProject Details 2 Review Documen ts 3 Review CbC Reports a4 Review CbC Notifications.

B
e Review and amend the Project Name if required.
e Review and confirm that the new fiscal year end is correct (note that this cannot be edited
upon roll forward).
e Review the consolidated group revenue in previous year and amend if required. Note that the
value disclosed must be above the threshold per the CBCR requirements. Do not leave blank.
e Select Next.
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11.2.  Step 2: Review documents
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1 New Project Details *y  Review Documents
s £ Solect documents 16 ndude 3

Provide project de

Title - Type
Agreement 3 Inteccompany Agreement
Intercompany Agreement

Agreement 2

B Ageement 1 intercompany Agreement

¢ pRevious m cancet

Review CbC Reports

Select sconarios 1o include

- Expiration

4 Review CbC Notifications

Select CbC Notfications o include

- Entities
2 Entities
2 Entities

2 Entities

e Use the toggles on the left-hand side to select or unselect a document/s previously uploaded
to include in the rolled forward project. Select Next

e Or, if not applicable, select Next

11.3. Step 3: Review CbC Reports

-I New Project Details 2 Review Documents -
Provide project detals Sefact documents 10 iInclude -~
Scenario Reporting Entity
Australia CBC Roort % ABC Corporation
K < > N 1 GCo
Page 1of
conevovs | ([N cances

Review CbC Reports

act sconarios o include

4 Review CbC Notifications

Saloct CoC Notifications %o include

Reporting Jurisdiction '

Australia

Ttolof1

e Use the toggles on the left-hand side to select or unselect Australia CbC scenarios to include

in the rolled forward project. Select Next
e Orif not applicable, select Next.
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11.4. Step 4: Review CbC Notifications

1 New Project Details 2 Review Documents 3 Review CbC Reports Review CbC Notifications
Provide project deta S Soloct sconanos to inc Select CHC Notf

0loct documonts to include ncludo “ olect CoC Notifications 10 include

Repocting Entity Jurisdiction Notification Form Title

¢ pRevious m cancer

o Use the toggles on the left-hand side to select or unselect Australia CbC Notifications to
include in the rolled forward project. Select Done

e Orif no scenarios are available, select Done.

11.56.  Entity Data Considerations

e Review the 'General|, 'In and Address' and 'Documents' tabs within Entity Data to add or
update entity details and/or documents.

o Use the 'Export Entities' and 'Import Entities' functions if additions or updates need to be made
for multiple entities

Refer to Section 4. Entity Data on how to add Entity Data (via import or manual override).

11.6. CbC rolling forward considerations

o Operational data will not roll forward. The CBC data or trial balance will need to be imported.

e [f direct importing method was applied - you can request from support the latest Cbc
importing file

o Otherwise, review entity and account mapping and reimport files if updates are required in the
new financial year

Refer to Section 5. Preparing the CBC Report on how to import CbC data.

e Review any CbC compliance changes. This can be accessed via selecting CbC compliance >
CbC compliance.

e The CbC compliance page provides up to date information on the CbC reporting
requirements for each country as well as local TP documentation requirements.

e When selecting 'view changes', users can use the data range to identify the CbC Compliance
changes for the relevant period.
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1.7. Local File rolling forward considerations

e Do not export the prior year local file data template. Users are encouraged to firstly review the
latest template available in the software, in case of disclosure updates in the new financial
year.

e Select ‘transactions’ and on the top right corner, click ‘view transactions by local file’
e Inthe drop down box, select ‘Australian local file’

‘View Transactions by Local File -
L Australia local file

Select 'import transactions' and then 'import transactions'

Transactions

GENERALTMNSACI’IONS
© Add Transaction © Manage Columns ~ Import Transactions | o

Action Transaction No

> Import Transactions

] > Import Intercompany Transactions

e Expand the 'download and populate a blank Local File template for import' to export the latest
importing files.

[<] Download and populate a blank Local File template for import

( xisx)

(xisx) / (Zip)

Refer to Section 7. Preparing the Local File and Section 8. Lodging the Local and Master Files for
further instructions on preparation and lodgment.
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12. Important notes & FAQs

12.1. Important notes

e Use latest templates: Please ensure that you download from within BEPS Action Manager (or,
where not available, request from Thomson Reuters) the latest versions of templates to be used
within BEPS Action Manager. As these templates change from time to time, it is important to use
the latest versions available to ensure no errors upon lodgement with the Australian Tax Office.

e  Select from drop-down menus: Wherever a drop-down menu is available in a template, ensure
that you select an option from the menu. Do not manually enter or copy and paste data into the
field.

e  Check successful lodgment: Ensure that you follow all of the steps at section 9 Transmissions
to ensure that your lodgment has been successfully lodged with the Australian Tax Office.

12.2. FAQGs

Can the same Project be re-used for subsequent periods?
No, new projects should be created for every period. A Project is repository of information by
period.

e Isthere a way to check the Lodgement status?
The status a previously made lodgments can be viewed under Home > Transmissions.
The status of the lodgement will follow the following sequence:

— Inqueued

— Processing

— Acknowledged

— Succeeded/Failed

What should | do when a lodgement has been “In Queued” status for a long time?

If the lodgment remains "In Queued" status for over an hour, select the Details in the Status
column. The box on the right-hand side will display. Select Refresh status. This should push the
lodgment through to the "Processing" stage.

How do | confirm whether a lodgement has been successful?

Select Details in Status column. Identify the "Succeeded" status and select Download
Responses for this status. This will download the .txt response from the ATO which contains the
confirmation of lodgement. You will be able to see the "transmission successful” near the top of
the .txt file, which confirms the local file was lodged successfully.

What do | do when the error message says, “No message available for pulling from the MPC
at this moment”?

This is an ATO error message. In such a scenario, please wait for some time and try to lodge the
file again.
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